STIClassroom Web

Logging On
This is the URL you will use to get into the program from home: http://www.usd305.com/sti/sti.asp
Once you enter this URL, you will see the following:
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STI Selection Page

Select STI Classroom and you will see the following screen:

STI Classroom Web Selection Page
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Central High
South High
South Middle
Lakewood
Coronado
Cottonwood
Heusner
Meadowlark
Qakdale
Schilling
Stewart
Sunset

Click on the appropriate school link. If you see a security alert window, click on Yes to proceed.


http://www.usd305.com/sti/sti.asp

A network login window will come up. You will need to enter your network User name and Password.

- o~ J r—'
° L—j > J D
STI Classroom Web Selection Page

Central High

South High

South Middle ;
Lakewood a

Coronado e 3\

\E¥
Cutturlwu Ud f‘ﬁi\§ -
Heusner

Meadowlark )

Oaldale chsti.usd305.cam

Schiling User name:

Stewart L4 [+]
Sunset Password:
Oppul ty I g [CIremember my password

STI Classroom Web - Basics

The next screen you see is the classroom page.

STiClassroom Home | Main | Help | Sign In

L seorch... [N
‘Eﬂ'eacher Services

For Use with 5TIDffice [version 8.0 or later) - Optional Software

When you get to this page, click on the Teacher Services link to get to the Sign In screen.



Uszer ID Paszword

dzer 1D iz required

Once here, enter your User 1D and password. Then click OK button.

STIClassroom Web Main Menu

STICIassroom Home | Main | Help | Account | Sign Out | Menu

Hometown JrfSr. High School - Shive, Lanetta J.
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Calendar — Attendance days will appear in black. Teacher specific courses — The homeroom will be
displayed along with all sections being taught by this teacher. The system defaults to the current term. To
see all terms, uncheck the box to the left of the screen above the Schedule window.

Student Class Roster — Shows roster for each selected class.

Student Attendance Roster — Used to report daily and period attendance and view attendance records
for students.

Manual Grade Entry — Used to manually insert grades into ST1Office without using Grade Book or
to change grades already posted and add comments to report card.

Meal Counts—Used to track the type of meal students eat on a particular day (for example, Hot
Lunch, Salad Only, Deli Sandwich, etc.) This icon will be grayed out unless it has been setup in the
Principa’s Module.

Grade Book —Used for storing students' daily work and averaging daily grades.

Skills—Used to track non-traditional grades.



Student Class Roster

(2°"icon on main screen)

Clazs Roster
- Selected Course
Period Class Description Teacher
1 2303.01 Englizh 111 Shive, Lanetta J.
MHumnber Mame Grade Haorme Sex  FHace
405 B arnes, Ay M. 12 1101 F hite
407 B arnett, Bridgett M. 12 1101 F hite:
422 Burgess, Wade J. 12 1103 Lt hite  [0010029.GIF
430 Cobb, Chrigtina L. 12 1101 F hite 00101 77.GIF
431 Cobb, Leigh E. 12 1101 F hite  [COBBS238.GIF
434 Corey, Cherie M. 12 1101 F hite  |[CORE4609.GIF
437 D avig, Sudery &, 12 1101 F hite
a09 Ehhis, Jean 12 1101 F hite 001 0233.GIF
451 Frye, MonicaJ. 12 1101 F hite
458 Gray, Clint D 12 1101 b hite  |GRAYIF18.GIF
460 Gray, Donhald G 12 1101 Lt hite |GRAYDE91.GIF
487 Mackzon, Marvin 0. 12 1102 L& hite:
491 Hohhson, Pathi A, 12 1102 F hike OHMNAE57.GIF
B2 Lee, Heather 12 1102 F hite  [LEE73R8.GIF
515 illz, Charles K. 12 1102 Lt hite  [MILL9261.GIF
514 b ills. Jusgtin b. 12 1102 b hite [MILLES44.GIF
B0 bdillz, Kimberly J. 12 1103 F hiite
530 Patterzon, Richard 12 1103 Lt hite  [PATTE?S2.GIF
[ty Sears, Kennan "W, 12 1103 b hite  [001071 22.GIF
et Smith, Cammie C. 12 1103 F hite |SHIT4413.GIF
561 Sraith, Jennifer B. 12 1103 F hiite
HEG Smith. Michael P. 12 1103 b hike  |SHIT4585.GIF
571 T aylor, b arie k. 12 1103 F hite |TAYLEOEE.GIF
573 arren, Spdney P. 12 1103 F hiite ARR1892.GIF
hoa watt, Sugan L. 12 1103 F hiike 4T1544.GIF

Ethnic/Gender Breakdown
Race 1 2 3 4 Li] b | 10

FMFMFMFMFMFM F H F W

hite
Imencan Indian 1 2 1 4
lsian Pacific 1 [ 1 3
Tat 112 (12 2 (20 2 |20 (20§25 13 1 (07 |23 |26 [24 178

From this screen, you can access the following items, if access rights have been granted in Principal’s Module or Admin
Services:
Demographics— To access student demographics and guardian information that has been entered in
STIOffice on a VIEW ONLY basis, click on a students name or id number in the roster list. The following
are links on the bottom of the Demographic screen.
Schedule—The user can view a selected student’ s schedule from the demographic screen. The roster
for another class can be viewed by clicking on the Course Description link.
Tests—User can view testing information on the selected student through the demographic screen.
Grade Level Roster —Click on the grade level of a student to view all students in that grade level.
Gender Roster — Click on the gender of a student to view all students of that gender.
Ethnic Roster — Click on the ethnicity of a student to view all students in that ethnic group.
Reports — The reports link, found at the upper right of the screen by clicking on the Menu link, will allow
user to print Mailing Labels, Class Roster or Schedule Report. To select the student for which to report,
click in the white space next to their id number or name. The line will become highlighted in Blue. To
multi-select students, hold down the shift key and click next to each student’s ID number or name or use
the ctrl+shift option to select a range of students.



Student Attendance Roster

(2" icon on main screen)

!'S Attendance

— Selected Courze [ Legend
: L & Abzent: 1]
Period Clazs D escription Teacher
4 2304.02 Englizh [ Shive, Lanetta J. B Present: 7
O Mizsing: 1]
—Selected Date m Tardy- 1
Date: Thursday, October 14, 2004 Period Attendance @ DOther: 1]
Term: Tem One e
GiPer First Mine wesks Aftendance Posted on 10/14/2004 8:43:00 Ak E

|| Include Countz  Changz

Daily Period
Attendance Student Hame Humber Gr Code Absz Tdy Abs Tdy Alert
] Auzting, Erigta K. 1001 9]1 Tu By
] Grubb, K.ara B. 468 9] 120
] Grubb, Fuby M. 465 9] 1202
=] Lacefield, Laurie M. 500 91202
] Meszer, James L. 513 9] 1202
] Millz, John B. 518 9| 1202
] Millz, Melizza k. 54 9| 1202
] Phippz. Rondle 5. 533 9| 1202

M Include Counts Channe

Post Attendance to the STI10ffice Program—~Follow these steps:

1

4,
5,
6

All students are marked present by default unless they have been marked absent previously in the day
by another teacher or through the office. Present students are indicated by the red square. Students who
have already been marked absent previously in the day will appear with have a red X through a white
box indicating they are absent. Students who have been marked absent with a reason such as field trip
or college visit will appear with the red and white box indicating they are absent with a type of other.
To mark a student absent, click once on the red square. It will become a white square.

To mark a student tardy, click twice on the red square. A white square with ared T will appear by the
name.

Click ALL to mark all students present.

Click NONE to mark all students missing.

Once all students have been marked tardy or missing, click Post. A warning will appear indicating that
once attendance has been posted, all changes must be made through the office. Click OK.

Include Count — If the Include Counts checkbox is selected, All Day and Period absences and tardy totals
for the current grading period will be displayed.

Alerts—The alert icons for Internet, Medical, Special Education and Special Instructions can be found in
this column.

Internet—A yellow —ell will display for any student who has been given permission to access the
Internet.

Medical—If the sudent has a Medical Alert, ayellow —Il will be seen.

Special Education—If the student has a Special Education code, a yellow lightning bolt will be seen.
Special Instructions—If the student has a Special Instruction or warning, ayellow -Hi will be seen. If
given access in the Principal’ s Module or Admin Services, the user may click on this link to view this
information.



Manual Grade Entry

(3™ icon on main screen)

Be sureto click on the program’s Back button instead of the browser’ s back button. If you use the
browser’ s back button, it may not save changes that you have made.

r Selected Course

Period Class Description Teacher
4 230402 E nglizk I Shive, Lanetta J.

 Selected Date

Date: Thursday, October 14, 2004
Temm: Tem One
GrPer: Firzt Mine Weeks

Change | Blank | Blank All

Student Mame Humber Home Sex Gr  IWK COM COM CHD Alert
Augting Krigta k. 1001 1 F 9 a9 1 2 a0 o8
Grubb, Kara B. 468 1201 F 9 an 1 2 92
Grubb, Fuby k. 4E5 1202 B & 72 g 3 72
Lacefield, Laurie k. a00 1202 F 9 a0 1 2 95
Meszer, James L. A3 1202 il 3 100 1 2 100
illz, John B. 518 1202 il g an 4 B i
Mills, Melisza K. 521 1202 B g 23 1 2 an
i g g

If grades have been posted for the selected grading period, grades will appear. Grades may also be entered
here for those not using Grade Book after posting has been enabled through STIClassroom Principal’s
Module.

Select student by clicking in the white area next to their name and click the Change link. Note: To view
student’ s demographic information, click on the student’s name.

Insert Grades, Exam Grades, Etc. To cycle through the list of students, click Cycle at the bottom of the
change window. To give the same grade, comments, etc. to all students on the list, click Fill.

Click OK.

To blank just one student’ s grades, highlight the student and click Blank. To blank all students’ grades on
this list, click Blank All.

Verification Rosters may be printed through the Reports link at the top of the window, which can be
accessed by clicking in the Menu link.



Teacher Grade Book

(5" icon on main screen)

Be sureto click on the program’s Back button instead of the browser’ s back button. If you use the
browser’ s back button, it may not save changes that you have made.

Grade Book
Selacted Course Selected Achvity |E|
Period Class Deszcription Teacher - -
I 2 HOMEWORK |10:14/2004 - Chapter 5 review questiors = |
4 2304.02 English [V Shive, Lanetta ).
e e, Lansts Thursday, Dctaber 14, 2004 Value: 100.00
[FistHire wecks T s ) o) ) W ) ) =

Ik << <« » w4l

Chapter 4 Chapter 4 Chapter 5§
C Student Mame %Avg 10414704 10714704 10/14/04

Austin, Krista K. 1004100 304100 72400
Grubb, Kara B. 468 90.33 90,100 924100 83100
Grubb, Ruby . 465 52.00 90100 234100 97100
Lacefield. Laurie M. 00 85.67 924100 78100 874100
Messer, James L. a13 73.00 94100 FEA00 67100
Mills. John B. 514 8267 934100 584100 97100
Mills, Melizza K. 521 81.67 234100 23100 674100
Phipps. Rondle 5. 533 §8.00 70100 9E/100 38/100
- dctivity Average - 23.75/100 23.50100 84.25/100

Chapter 4 Chapter 4 Chapter 5

Student Mame Humber ZAvg 10414704 10/14704 10/14/04
lc << € » wr 4l

Before using the grade book, the Class Defaults must be set up for each grading period (if not already done
from school computer). To access Class defaults, click Menu | Class Defaults.

Enter Grades
Edit Selected Score (click on 3™ icon from left)

d slected Ore = Back

- Cycle Student r Crcle Activity

r—Activity Detail

Mumber Student Mame

1001 | Bwistin, Krista K. =]

Date

Thursday, October 14, 2004

Achivity Deschnption

TESTS Chapter 4 & & test

Yalue Score Weight

100,00 Multiplier = 1.00 Additive = 0.00
Current Score: 100 100.00%

Mew Score: I m 100.00%

C Drop This Score
Comment

=

[~
(1] 4 Cancel |

Check to Cycle by Student or Activity (optional)
Enter the score for the student




Check to Drop This Score if the score for this activity should not be included in the course average.

Enter a Teacher Comment (optional) which may be printed on progress reports by checking the Activity
Comments box.

Click Clear to erase the score.
Click OK to save.

Column Grade Entry

(click on 4™ icon from left)

Edit Column of Scores

Selected Course

Period Class
4 2304.02

Teacher
Shive, LanettaJ.

Description
Englizh IV

Selected Score

Category Activity Date

TESTS Chapter 4 & 5 test 1041442004

Yalue Average Score Weight

100.00  Paints Multiplier = 1.00 Additive = 0.00

r Suppress warning when score exceeds activity value

Student Hame

Student Number

Current New

Save |

Austing Krizta K. 10Mm 100 100

Gribb, Kara B. 458 ey N
Girubb, Fuby M, 485 S0 |an Diop |
Lacefield, Laurie M. 500 92 92

Messer, James L. 513 94 94 M
Millz, Jobhn B. 518 93 93 Clear |
Millz, Melizza K. 521 a9 te]

Phippz, Rondle 5. 533 7 7l

Cahicel |

First, click on the description heading for the activity in which grades are to be entered, or select the
activity from the drop down list. Then click the 4™ icon.

Enter grades down the column by typing a number and pressing the ENTER key. Alternately, the teacher
may type a number and click the Fill button to fill grades entered to each student following the student’s
score when Fill was selected.

Other functions are to Drop/Undrop Scores and Clear (erase) All Scores.

Click Save when finished.



Printing Reports

Jobz Queus

IR Qe - Q) - [x]| 2] |
M]I08220.02 - Student Progress Report ) B
11/9/2006 - 3:05 P

Submit Button — When available, click on the Submit button. Reports will be listed in the Jobs Queue in
the lower left hand corner of the Main Menu window. Once you return to the Main Menu, click on the
Refresh button (on browser toolbar). You can then click on the name of the report to view it. To print,
click File from the menu bar and select Print. Close the screen containing the print job when finished. The
report will remain in the job queue for 5 days. To delete the job from the queue manually, click the trash
icon next to the report.

Preview Button —When available, click on the Preview button. Report will open up into a preview
window. To print, click File from the menu bar and select Print. To return to STIClassroom Web, click on
browser’s Back button.

Print Selected Students’ Report

(Click on 6" icon from left)

¢ Students' Progress Reports

— Report Options r— Daily Attendance Code Filter
I~ Ficture I LI
¥ Teacher Mok Code C Description

Faser R @@@|Period Absence
I™ Parent Signature A |EJAI Day Excused
[ Couwrze Comment il LAl Day Unescused
I twerage Orly C E[Court Excused
o E [Oroctor/Drentist M edic
I Letter Grade Ol D octer Uknescused
) HDE [EHalf Day Excused
I Totsl Points HOU  [UHalf Day Unescused
™ HR Teacher Names HN_|E[Hunting
™ Shudent Address HU  [UHome Unexcuzed
Hx  [EHome Excused
- Class_.-’-‘werage ILL [Elllness
1D to Print MB [UlMissed Bus Unescused| » |
|Student Mumber =] | et :
_ - Daily Attendance Included
Thiz iz & hote that iz created under Gradebook, Define Maotes 255 maxinum. Or click, the r
Select 'Submit' to place pour repart job in the queue. Periodically refer to the Job Dusue on Tearly
I ain Menu to view the results. I Grading Period

I Period Attendance

1 Selected Student(z] ... I,&\d.:.be PDF vI Submit I Cancel I

Choose print options as desired. To print for multiple students, click the 1 Selected Student(s) link at the bottom of the
screen. Use the shift+click or ctrl+click options to select multiple students. Click Select. The number of students selected
should be updated. Click Submit.

Print Grade Book

(Click on 7" icon from left)

Prints the grade book in a column format. Click File, Print from the menu bar. Click the browser back button to return to
STIClassroom.



Print Class Progress Reports
(Click on 8™ icon from left)

rogress Heportz [All Classes]
r— Grading Period r Daily Attendance Code Filker——  — ™ Filter
El_ade.Penud I ;I Only Include Students
| First Mine Weeks ;I Code ClDes Whose
@@ Period Absence Repart Containg a Clazs with
— Report Options IbE  [El&l Day Excuzed an Average in the Following
1D to Print Bl (LA Day Unexcused Range
| Student Numbes =l C E[Court Excused Jo.oo Thru: [0.00
) D E | actor/Dentizt b e
I Averages Orly I Cambined Average DU |UDoctor Unescuzed
Starting Date HOE _|E|Half Day Excused ~ I Letter Grades
I Thurgday, August 12, 2004 ;I HOU |UHalf Day Unexcuze Scale to Use
Ending Date olil |18l | Grading Seale 1 =]
| Friday, Detober 15, 2004 =l AU UjHoms Unexcused
. H»*  [EHome Excused I™ Letter and Mumhber Grade
[ Letterhead I™ Activities by Category ILL_ |Elliness -|
™ Announcements [ Category Averages Ll I I _}I—
™ Round Average I Parent Sighature  Daily Attendance Inclided
™ Counselor I Currert Teacher Only I feal
[ Mailings IV Include Comment r Gea;_'v Pt
I Print Ta Mail ™ Retumn Address Il e
Select 'Submit' to place your repart job in the queue. Penodically refer to I™ Period Attendance
the Job Queus on Main Menu to view the results,
m Failing Message
Average: IU.UD
Message:l
1 Selected Student(s] .. [Adobe POF = || Submit | cancel

Prints progress reports for an entire class. Shows all classes in the students schedules.

Select Report Options. Attendance may also be printed on Progress Report.

To print for multiple students, click the 1 Selected Student(s) link at the bottom of the screen. Use the
shift+click or ctrl+click options to select multiple students. Click Select. The number of students selected
should be updated. Click Submit.

Post

(Click on 9™ icon from left)

* Post Grades

— Pozting Detal
Course: 2304.02 Englizh [
Grading Period: 1 Firzt Hine “Weeks
This Activitiy Posts To --» Thiz Grade
00000 Course Average 1 K
™ Do Mot Round for Letter Grades
Select "Submit' to place your 'Post’ job
it the queue. Penodically refer to the 3
Job Queue on Main Menu to determine S Gl | Letize]
completion zkatug.,
Student Schedule

(Click on 10" icon from left)
Click to view/print selected student’s schedule.
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Student Demographics

(Click on 11" icon from left)

Click to view selected student’ s demographic information.

© ©

11.

12.
13.

14.

15.
16.

17.

18.

Menu Options
(Click on Menu in the upper right hand corner)

Category List — Insert/Change activity categories

Copy Activities - Select class to Copy From. Select individual Activities or use shift+click or ctrl+click option
to select multiple activities. To copy categories in addition to activities, click Copy Categories. Click Copy.
Define Daily Activities — Insert/Change activities

Grade Book Comments — Create a list of comments to be attached to individual students or to print en masse
when printing progress reports.

Hide Names — Click to hide names. The teacher will be prompted to enter their same password that is used to
access STIClassroom. Click Menu | Hide Names to restore.

Drop Scores — Select drop highest/lowest scores from all or selected students. Should only be done at the end of
the grading period.

Move Scores — If student has been changed from one section of a course to another section of the same course
taught by the same teacher, access the grade book for the new course and click Move Scores. Select the course
from which to copy grades and click Move.

Sort — The grade book defaults to sorting by Student’ s last name. The sort may be changed here.

Lesson Planner - Click to access the Lesson Planner for the selected course and grading period.

. Calculate Course Average — Click to view/calculate the student course average by adjusting the weights for

various grading periods.

Birthdays — Click to view student birthdays. Check All Classes to view all birthdays, not just those in the
selected course. Uncheck Current Month Only to view all birthdays for the year.

Seating Chart — Click to view/edit seating chart for the selected course.

Class Worksheet — Prints a column report displaying grades for selected activities. Options include printing a
single line per student, landscape, blank scores only, average, letter grades, scores.

Progress Report (All Classes) — Prints progress report for all students for all classes, not just the selected class.
Click the 1 Student(s) Selected link to select multiple students. Prints to the job queue.

Grade book - Prints the grade book in a column format. Prints directly to the screen.

Report Cards — Prints report cards for selected students. Click the 1 Student(s) Selected link to select multiple
students. Prints to the job queue.

Students' Progress Reports — Prints progress report for the selected course only. Click the 1 Student(s) Selected
link to select multiple students. Prints to the job queue.

Missing Grades — Prints all activities by either activity or by student with blanks scores for the specified date
range. Options include printing only the student ID (excludes the name), include letter grade, check whether or
not to include 0’s, print one page per student.
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Skills

(6™ icon on main screen)

The icons within the skills screen have the same functionality as those in the grade book. Refer to the
explanations above for detailed instructions.

= Back
Selected Course Selected Skl
Period Class Description Teacher ENGLISH 1:1
1 230a.m Englizh Il Shive, Lanetta . I Comprehension ;I

EF:Z?Ei::\:\i;.:kS =l rhl"lil‘:is =] = ﬂl ﬂ' M' 1' g' g'

ENGLISH
Student Mame MNumber *Determine The Purpose Or Purposes OF Listening [Such As To Obtain
Barnes, Amy M.
Barnett, Bridgett M. 407
Burgess, Wade J. 422
Cobb, Chrigtina L. 430
Cobb, Leigh E. an
Carey, Cherie k. 434
D aviz, ddeny A, 437
Ennig, Jean 209
Frye, Monica J. 451
Gray, Clint [ 458
Gray, Donald G 460
Jackzon, Marvin 0. 487
Johnzon, Patti & 491 o
Lee, Heather a02
Millz, Charles K. 515
Mills, Justin k. 519
Millz, Kimberly J. 520
Patterson, Richard 530
Searz, Kennan ', 551 ﬂ
itk T arorrie ==
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