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Each student will get at least a year’s academic and 

social-emotional growth despite a highly unpredictable 

environment. 
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INTRODUCTION 
Dear Salina Public Schools Families, 

 

Salina Public Schools is committed to offering your student the best education possible in the safest environment we can provide. Although we are encountering 

unprecedented challenges as the 2020-2021 school year begins, our commitment to your student and you has not changed. With every challenge comes 

opportunities. Over the last several months, we have been preparing for your student’s and our staff’s return to school. We have engaged in ongoing 

collaboration with leaders from other Kansas school districts and Salina postsecondary institutions. In preparing this plan, we sought advice from medical 

professionals, the Kansas State Department of Education and the Saline County Health Department.  

 

From the outset, we worked to understand the context of our community, build on the strengths of our staff, and develop a plan designed for Salina students.  

We explored multiple options about how we can best position USD 305 to continue to provide high quality education while protecting your student, you and 

public health in Salina. While no environment is risk free, we are committed to eliminating risk where we can. We have taken multiple steps to that end including 

enhancing cleaning protocols, ordering dividers to separate spaces, increasing signage in our buildings to promote social distancing and good hygiene, acquiring 

face shields for staff, ordering gaiters for students and staff, and replacing water fountains with water dispensers. 

 

We are prepared to offer two educational options to our students for the 2020-2021 school year: on-site or remote. This document gives additional details about 

both options. The remote learning offered in 2020-2021 will be different from the Continuous Learning we offered last spring. Whether attending USD 305 on-

site or through our remote option, students will be graded using the same educational competencies, held accountable for regular attendance, and required to 

engage in education the same amount of instructional time. 

 

Our teachers continue their tireless work to prepare for the fall semester. Please thank them for all they do for the youth of Salina. I want to assure you that we 

will continue to evaluate and adjust our plans in response to the changing health situation in Salina. We owe that to you, your student and our staff. Thank you 

for trusting us with your student’s education. 

 

Sincerely, 

Linn M. Exline, Superintendent of Schools  
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Two options are available for Salina Public Schools’ students. 
 Option 1 ON-SITE LEARNING 

USD 305 will consider disease spread, as represented by the daily case rate of new 
cases by onset day when deciding if we will use an on-site, hybrid, or off-site model 
of instruction for our students. 

Option 2 REMOTE 
LEARNING  

 On-Site Hybrid Off-Site  

Education District Standards and 
Competencies 

District Standards and 
Competencies 

District Standards and 
Competencies 

District Standards and 
Competencies 

Learning Method Face-to-Face Face-to-Face 
Online 

Online Online 

Location School (On-Site) School (On-Site) 
Home (Off-Site) 

Home (Off-Site) Home 

# of Students in USD 305 
Buildings 

All Half Very few to none None 

Learning Time Expectations 
(as required by the Kansas 
State Board of Education) 

385 minutes daily 385 minutes daily 385 minutes daily 385 minutes daily 

 

Option 1, ON-SITE LEARNING will require monitoring of community health conditions. Students will likely shift between On-Site, Hybrid, and 

Off-Site Learning. 

 

USD 305 will use an On-Site model when  

 Community restrictions for COVID-19 are low. 
 Schools are able to operate with 100% capacity with precautions. 
 Disease spread, as represented by the daily rate of new cases by onset date, are low or steadily declining. 
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We will 

 Practice social distancing when not engaged in in-person instruction. 
 Limit group sizes and spectator events to meet local guidelines. 

 

USD 305 will use a Hybrid model when 

 Community restrictions for COVID-19 are moderate. 
 Schools are able to operate at reduced 50% capacity with students alternating between on-site and off-site learning. 
 Disease spread, as represented by the daily rate of new cases by onset date, are flat. 

We will 

 Practice social distancing when not engaged in in-person instruction. 
 Limit group sizes to meet local guidelines. 
 Make decisions about spectators at events on a case-by-case basis. 

 

When USD 305 is using a Hybrid model, students will not attend school in the school building every day. Instead, half the students will attend in the 

school building while the other half work at home. This will allow additional social distancing in our classrooms and limit the number of student 

contacts. Families have been assigned to a cohort A or B for the Hybrid model. Changes will not be allowed. 

 

Cohort Monday Tuesday Wednesday Thursday Friday 

A School (on-site) School (on-site) Home (off-site) Home (off-site) Home (off-site) 

B Home (off-site) Home (off-site) School (on-site) School (on-site) Home (off-site)  
 

USD 305 will use an Off-Site model when 

 Community restrictions for COVID-19 are high. 

 Disease spread, as represented by the daily rate of new cases by onset date, are increasing over 4-6 weeks (or fewer if the health 

department advises.) 

We will 

 Limit school use and capacity to accommodate essential staff and activities only. 

 Practice social distancing when not engaged in in-person instruction. 

 Limit group sizes to meet local guidelines. 

 Not allow spectator events. 
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REMOTE LEARNING 
Salina Public Schools understands that some students and families need a remote option for learning due to the health situation we are facing. The 2020-2021 

remote learning (at-home) will not be the same as students and families experienced last spring. The at-home learning model that was implemented at the end 

of the 2019-2020 school year was to stabilize learning during a rapidly evolving pandemic. This year the goal is that each student gains a year or more of 

academic and social-emotional learning this school year.   

 

This means that the learning requirements and expectations are the same as what students who elect to attend school on-site will experience. Remote learners 

should expect 

1. a high level of accountability for work completion, 

2. grading with the same grading scale used with on-site counterparts, 

3. ongoing assessment of progress, 

4. daily communication with a USD 305 staff member, and 

5. daily time commitment of 385 minutes to equal the on-site learners’ instructional time. 

In addition, each student will be required to submit a weekly learning log documenting time and learning activities. 

 

Remote Learning Frequently Asked Questions 

 

Q: Will my student attend school in a school building? 

A: No. Your student will not attend school at a school building, but instead will learn “remotely” through online instruction. There may be limited in-person 

requirements at designated times of the year. 

 

Q: Where will my student learn? 

A: At home. 

 

Q: Will my student have the same learning expectations as on-site learners? 

A:  Yes. All students will be measured on district learning standards and competencies. 
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Q: How will my student receive instruction? 

A: A USD 305 certified teacher will guide student learning based on district expectations for the grade and subject.  

 

Q: How long will remote learning take each day? 

A: The Kansas State Department of Education requires that all students be in school for 1116 hours a year. Your student will be expected to document 385 

minutes of learning a day as required by the Kansas State Board of Education.  

 

Q: Will my student have access to the same courses, including electives, that their on-site peers have? 

A: No. Students will have access to online material to meet grade-level and graduation requirements. Advanced and elective courses will be limited.  

 

Q: Will my student be able to participate in extracurricular offerings? 

A: Because the goal of remote learning is to limit in-person contact due to health concerns, students will not have access to on-site face-to-face extracurricular 

activities, including athletics and performing arts, due to the in-person interactions involved. 

 

Q: Will my student have access to a Chromebook? 

A: Yes. USD 305 will provide a Chromebook for each student.  

 

Q: How will attendance be measured? 

A: Attendance requirements for students will be in place for all learning models. Remote students will be required to  

1. document 385 minutes of learning time, 
2. complete assignments, 
3. submit a learning log with student and parent signatures, and 
4. Communicate with their teacher to be counted as in attendance. 

 

Q: If my student enrolls in the remote option, may they change to on-site during the year? 

A: Yes. The student may switch to on-site attendance at semester. 

 

Q: May my student enroll part time remotely and part time on-site? 

A: No. Students must choose on-site or remote.  
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HEALTH 
 On-Site Hybrid Off-Site 

Masks 
In the building and outdoors, when 
social distancing is not possible 

 Masks are required in all USD 305 buildings; this includes students, faculty, staff, vendors, and other visitors 
 Masks will be provided to students and staff 
 Students and staff may provide their own mask 
 Masks need to be cleaned at home each night and brought to school, clean, each morning 
 Absent an exception noted in the Governor’s Executive Order No. 20-59, each person will be required to wear 

a mask; if the exception is due to a medical condition, mental health condition, or disability, a note from a 
doctor/healthcare provider will be required; a 504 or IEP team decision may substitute for a doctor/healthcare 
provider note for persons with a 504 or IEP 

 In the absence an exception under the Governor’s Executive Order No. 20-59, unwillingness to wear a mask 
will be considered non-compliance and will be dealt with as a disciplinary issue 

 Students attending a K-5 building, with the exception those in preschool classrooms, will be required to wear a 
mask. 

 A face shield is not considered a mask 

Hygiene Measures  Personal Hygiene 
1. Wash hands or use sanitizer upon entry to the building and every hour 
2. Cover coughs/sneezes with a tissue that is put into the trash and hands washed immediately after 

 Social Distancing 
1. Wear a mask and practice 6 feet social distancing unless engaged in in-person instruction  

 Greetings 
1. New signals should be created to replace shaking hands, hugging or high-fives 

 Personal Items 
1. Students and staff are encouraged to sanitize their personal items, at home, at the beginning and end of 

the day 
2. There will be no shared storage 

Exclusions from School and 
Medical Inquires 

 Anyone with symptoms of COVID-19 must stay home 
 Anyone at school with symptoms of COVID-19will be sent home 

Return to School After Nurse Sends 
Home/Excludes Due to COVID-19 
Symptoms 

 After any COVID-19 symptoms were experienced, but no test was taken, these conditions must be met before 
returning to school 

1. 10 calendar days have passed since symptoms first appeared AND  
2. Fever-free for 72 hours without the use of fever-reducing medication AND 
3. Symptoms have resolved OR released by doctor/healthcare provider to return to school 

Tested and Awaiting Results  Isolate at home until test results are received 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Tested and Awaiting Results  Isolate at home until test results are received  

Return to School After Positive 
COVID-19 Test (Symptoms) 

 Released by doctor/healthcare provider to return to school 

Return to School After Positive 
COVID-19 Test Result (No 
Symptoms) 

 Released by doctor/healthcare provider to return to school 

Known Exposure to a COVID-19 
Case or Travel from a Location on 
the KDHE Travel-Related 
Quarantine List 

 Anyone who is a close contact of a COVID-19 case or has travelled from a location on the KDHE travel-related 
quarantine list must be quarantined for 14 days 

 A negative test result within the 14 days does not shorten the quarantine; the person must finish the 14-day 
quarantine 

Return to School After Positive 
COVID-19 Case in Household 

 Students or staff who live in the same household as someone who has tested positive for COVID-19 must 
quarantine for 14 days from last date of contact 

 If household contacts continue to live in the same household, their 14 day quarantine begins once the case is 
released from isolation by public health 

Symptoms Screening (Staff)  Staff are required to self-screen for symptoms of COVID-19 and temperature prior to coming to school 
 Upon arriving to school, staff are to verify self-screening questions and take and record their temperature; 

staff with a temperature will not be permitted to stay 
 Post signs and reminders to screen at building entries 

Symptoms Screening (Students)  Educate staff and families; screening/prevention starts at home 
 Students are required to self-screen for symptoms of COVID-19 before coming to school 
 Prior to entering the school, each student’s temperature will be checked; students running a fever will not be 

admitted 
 Post signs and reminders to screen at building entries 
 Use regular school communication to remind parents/guardians about the need to screen students 
 Implement verbal reminders about self-monitoring and reporting (more than once per class/per day) 
 Ask students about their health status (call for reports of illness) upon entry and exit, if feasible 
 Conduct visual observations and monitoring 

School Response to Student/ 
Employee in Quarantine 

 Thoroughly disinfect workspaces of infected person 
 School staff will immediately compile a list of close contacts 

 

https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Training  Train staff to identify signs and symptoms for COVID-19; individuals with these symptoms* may have COVID-
19 

o Fever or chills 
o Cough 
o Shortness of breath or difficulty breathing 
o Fatigue 
o Muscle or body aches 
o Headache 
o New loss of taste or smell 
o Sore throat 
o Congestion or runny nose 
o Nausea or vomiting 
o Diarrhea 

 Ensure all staff  knows procedures if a student or staff member has symptoms of COVID-19 

Nurse’s Office  Reserve a designated space to isolate students who have symptoms of COVID-19 
 Limit, to the extent possible, the performance of aerosol-particle producing procedures; work with parents 

and healthcare providers to convert, when possible, procedures that cause aerosolized particles to alternative 
procedures, e.g., convert nebulizer treatments to inhaler with spacer, or allow parents/caregivers to provide 
treatments at home or in school, if possible and willing 

 Nebulizer treatments will only be administered in the school building when no other means of treatment are 
viable 

 If an emergency occurs and the separate location is not possible, distance as much as possible for others and 
ventilate area to disperse and remove potential infectious particles; disinfect surfaces as needed 

 If N95 masks or equivalent cannot be provided, consult your local health department for guidance regarding 
safety of procedures producing aerosolized particles by school personnel, including nurses, if COVID-19 is a 
consideration 

 Encourage parents to consult with their student’s physician to develop a medication schedule that allows for 
medications to be administered outside of the school day, if possible 
 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Ill Students  Send the student to the isolation room 
 IF the student has symptoms of COVID-19, isolate the student and contact the parent to pick-up the child 
 Discuss the symptoms with the parent and encourage the parent to contact their primary healthcare provider 
 Students sent home with a fever of 100.4 or above must stay home for a minimum of 72 hours after resolution 

of the fever without fever-reducing medication unless they have a note from a doctor/healthcare provider to 
return sooner 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


13 
 

CLASSROOMS 
 On-Site Hybrid Off-Site 

Group Stability  Establish stable groups 
 Establish instructional groups 

within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 If departmentalization is used, 
move the teacher rather than the 
students 

 Have A & B groups attend on 
separate days 

 Establish stable groups 
 Establish instructional groups 

within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 Avoid mixing groups 
 If departmentalization is used, 

move the teacher rather than the 
students 

 Identify limited students who 
must receive face-to-face 
instruction 

 Maintain small, stable groups of 
students on-site for core 
instruction, if necessary (fewer 
than 10) 

 Establish consistent seating 
arrangement 

 Avoid mixing groups 

Social Distancing  Maintain 6 feet of social 
distancing except during in-
person instruction  

 Use visual cues to encourage 
distancing 

 Adjust routines to increase space 
between students (some 
students at desks while others 
are seated on the floor for 
instruction) 

 Maintain 6 feet of social 
distancing except during in-
person instruction 

 Maximize space in classrooms by 
removing unnecessary items  

 Use barriers between students if 
social distancing cannot be 
maintained 

 Use visual cues to encourage 
distancing  

 Adjust routines to increase space 
between students (some 
students at desks while others 
are seated on floor for 
instruction) 

 

 Maintain 6 feet social distancing 
except during in-person 
instruction  
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CLASSROOMS 
 On-Site Hybrid Off-Site 

Instructional Materials  Provide individual materials 
where feasible 

 Clean shared materials between 
uses 

 Have students wash/sanitize 
hands before and after use when 
materials must be shared 

 Insist each student use his/her 
assigned Chromebook 

 Provide individual materials 
 Avoid sharing supplies 
 Have students wash/sanitize 

hands before and after use when 
sharing materials is unavoidable 

 Clean shared materials between 
uses 

 Insist each student use his/her 
assigned Chromebook 

 Provide virtual options for 
instructional materials 

 Send home individual materials, 
if needed 

Specialized Classes  Clean and sanitize all materials 
daily 

 Avoid sharing supplies when 
feasible 

 Allow stable groups to travel to 
specials’ teachers 

 Clean and sanitize all materials 
between classes 

 Have specials’ teachers travel to 
students 

 Offer specialized classes virtually 

Support Groups  Have teacher escort students to 
support group space 

 Have teacher travel to students N/A 

Classroom Visitors  Limit visitor access to the front office 
 MIS is USD 305 staff and will be allowed access to rooms, if needed, to address technology issues 
 As much as is feasible, MIS will work remotely to fix issues in areas of the building where student are 

Classroom Volunteers  Volunteers will not be permitted in classroom spaces 
 Volunteers may be in the office area with the permission of the building principal 

Guest Speakers  Plan virtual, rather than in-person, guest speakers 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Environments 
in Common Spaces 

 Clean and disinfect frequently-touched surfaces 
 Shared objects 

1. Discourage sharing of objects that are difficult to clean or disinfect 
2. Have office staff log visitors rather than using a common sign-in sheet 
3. Keep each child’s belongings separated from others’ and in individually-labeled containers or areas 
4. Ensure adequate supplies to minimize sharing of highly-touched materials to the extent possible or limit 

the use of supplies and equipment by one group of students at a time 
5. Clean and disinfect between uses 
6. Avoid sharing electronic devices, toys, books, games and learning aids 

 Physical barriers and guides 
1. Install physical barriers such as sneeze guards or partitions, particularly in areas where social distancing of 

6 feet cannot be maintained 
2. Provide physical guides, such as tape on floors/sidewalks and signs on walls 
3. Add physical barriers such as plexiglass shields where 6 feet social distancing cannot occur; i.e. bathroom 

sinks 
 Visitors 

1. Have visitors schedule appointments in advance and remain outside until their appointment time; call 
office staff when arriving 

2. Prior to entry, visitors must answer the current health questions as issued by the health department; i.e. 
have you recently had a fever, etc. 

 Multi-use spaces such as lunchrooms/cafeterias, multipurpose rooms and libraries may stagger use and clean/ 
disinfect between uses 

 Designate single entrance and exit points  

Maintaining Healthy Operations  Protections for staff and children at higher-risk for severe illness from COVID-19 
1. Consistent with applicable law, enact procedures to protect privacy of individuals 
2. Stock common areas with medical supply kits to address initial first-aid needs to reduce traffic to nurses’ 

offices  
 Gatherings of staff and students 

1. Limit the use of common spaces by multiple groups at one time 
2. If students and staff are in stable groups in classrooms, they should not come together in common spaces 
3. Pursue virtual group events, gatherings or meetings and promote social distancing 
4. Limit group size to the extent possible 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Operations, 
cont. 

5. Pursue virtual activities and events, when possible, in lieu of student assemblies, special performances 
and school-wide parent meetings 

 Visitors 
1. Limit any non-essential visitors, volunteers and activities involving external groups or organizations, 

especially with individuals who are not from the local geographic area 
2. Use virtual options for guest speakers 
3. No lunch guests 

 Parents 
1. Limit parents coming into the building 
2. Establish procedures to allow parents to drop-off or pick-up students entering/exiting the building 
3. Establish practices for parents to drop-off student materials with minimal interaction with non-family 

members 
4. Use virtual options for parent meetings and conferences, whenever possible 

 Staggered scheduling 
1. Stagger arrival and drop-off times or locations by cohort or put in place other protocols to limit contact 

between cohorts with parents as much as possible 
 Staff training 

1. Train staff on all safety protocols regarding the safe use of common spaces 
2. Include proper use of cleaning supplies if cleaning and disinfection will be required of non-custodial staff 
3. Conduct training virtually to ensure that social distancing is maintained during trainings 

 Sharing facilities 
1. Require organizations that share or use school facilities to follow safe operations and social distancing 
2. Revise assemblies and performances to allow for social distancing 
3. Plan alternative activities for graduation and other milestone events 

Restrooms  Allow restroom use during instructional time to limit the number of students in the restroom at one time 
 Assign restrooms 
 Have students sign in/sign out for restroom use, noting times 
 Post signage indicating how many students can be in the restroom at a time 
 Block off sinks, stalls and urinals to encourage social distancing 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Cafeteria 
Lunch/Breakfast 

 Entrances/exits identified for students 
 Designate flow of traffic 

1. Ensure distancing 
2. Identify space for 6 feet apart during meal pick-up 
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TRANSITIONS 
 On-Site Hybrid Off-Site 

Hallways  Designate traffic flow for 
hallways and staircases 

 Provide visual cues for traffic flow 
patterns 

 Have students face forward when 
transitioning from space to space 

 Transition from space to space 
outdoors, if possible 

 Designate traffic flow for hallways and staircases 
 Make traffic go one direction where possible 
 Provide visual cues for traffic flow patterns 
 Limit movement in the building 
 If transitions from space to space are required, transition outdoors, if 

possible 

Arrival and Departure  Assign arrival and departure doors to separate traffic at the beginning and end of the day 
 Have students line up, socially distant, if they arrive prior to the duty day 
 Assign staff to monitor early arrivals 
 Allow students to enter classrooms once the duty day has begun rather than congregating in shared spaces 

Itinerant Staff  Record dates and times staff members work with each group of students 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

General Extra and Co-Curricular 
Activity Requirements 

 All coaches, sponsors, parents and participants must receive training in 
COVID-19 symptom self-assessment and self-assess before participating 

 Follow regular COVID-19 contact safety protocols such as avoiding 
touching eyes, nose or mouth and use hand sanitizer frequently 

 No off-site field trips 

N/A 

General Equipment/Materials 
Requirements 

 Limit sharing of equipment and gear as much as possible 
 Students should provide or be provided their own clothing, water 

bottles, towels, etc. 
 If equipment is shared, it must be cleaned and disinfected after 

individual use 

N/A 

General Safety Requirements  Report any direct contact with someone who has a positive diagnosis to 
the administrator with oversight 

 Any participants who experience any of the COVID-19 symptoms must 
not participate until they have received clearance from the health 
department or physician 

 Any participant who has had direct contact (within 6 feet of a positive 
person for more than 10 minutes) must not participate until they have 
received clearance from the health department or physician 

 All coaches/sponsors must have appropriate PPE (face masks, shields, 
hand sanitizer, gloves, etc.) accessible for all participants during every 
activity 

 Avoid shared food/drink opportunities; students should bring or be 
issued their own beverage container 

N/A 

Communication for All Activities  Establish and promote regular communication methods for each 
activity; i.e. district/school websites, Twitter, Email, SchoolMessenger, 
etc. 

 Develop communication plans for each activity for addressing reports of 
COVID-19 symptoms or participants with positive COVID-19 tests 
 

N/A 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Communication for All Activities, 
cont. 

 Establish communication plan to all participants that includes clear and 
concise information and updates regarding preventative measures 
implemented by the district, timelines for reopening or changes in 
current status quo, changes in policies, procedures and practices, 
adjustments to transportation and adjustments to activity calendars 

N/A 

Orchestra/Band/Choir  Shared instruments should not 
be used 

 Use of shared materials should 
be limited; if used should be 
cleaned after each individual use  

 Use only performance venues 
that allow for social distancing 
requirements of 10 feet or more 
between participants 

 Use outdoor venues as often as 
possible 

 Use face coverings as is feasible 
 Rehearsal spaces should allow for 

social distancing of 10 feet or 
more between participants  

 A & B students will practice on 
their on-site scheduled days only 

 Performances will be determined 
on a case-by-case basis 

 Use face coverings as is feasible 
 Rehearsal spaces should allow for 

social distancing of 10 feet or 
more between participants 

  Shared instruments and 
materials should not be used 

 No participation 
 Performances cancelled or 

rescheduled 

Audience Considerations  Follow the current federal, state 
and local health department 
recommendations for public 
safety in community setting; i.e. 
allowing for 6 feet between 
attendees 

 Use live-streaming in lieu of 
public attendance as much as 
possible 

 Encourage the use of face 
coverings for attendees 
 

 Decisions about allowing an 
audience at events will be made 
on a case-by-case basis 

 No in-person audience events or 
activities  
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Audience Considerations, cont.  Limit numbers allowed to gather 
in common spaces to only those 
who can maintain 6 feet of 
distance 

 Limit numbers allowed in 
bathrooms at once 

 Avoid concessions and/or 
develop safety measures 

 Decisions about allowing an 
audience at events will be made 
on a case-by-case basis 

 No in-person audience events or 
activities  

Recommendations for Other 
Activities 

 No off-site field trips 
 Participants must maintain 6 feet 

of social distancing  
 Use face coverings when 6 feet of 

distancing is not possible 
 Engage in individual or small 

group work as much as possible 
 If using small groups, keep the 

same cohort each time 

 No off-site field trips 
 A & B students will participate on 

their on-site scheduled days only 
 All public events will be 

rescheduled or cancelled 
 Participants must maintain 6 feet 

of social distancing 
 Use face coverings when 6 feet of 

distancing is not possible 
 Engage in individual or small 

group work as much as possible 
 If using small groups, keep the 

same cohort each time 

 No participation 
 All performances and events 

cancelled or rescheduled 
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FACILITIES 
 On-Site Hybrid Off-Site 

Clear Barriers/Sneeze Guards  Whenever practical, clear barriers shall be used when close contact between individuals cannot be avoided; 
i.e. reception desks, attendance desks, ticket takers, cashiers' stations, classroom tables, etc. 

Handwashing   Handwashing for at least 20 seconds is the preferred method of maintaining a clean environment  
 Based on their students, classroom and schedule, faculty shall develop and implement handwashing 

procedures 

Hand Sanitizer  Hand sanitizer shall be used when handwashing is impractical 
 Each of the following spaces shall be equipped with hand sanitizer (minimum requirements) 

1. Classrooms 
2. Building entryways 
3. Lunchrooms/cafeterias 
4. School offices with high traffic 
5. Entry points from recess 

 Keep hand sanitizer out of the reach of small children; supervise its use 

Signage  Wash/sanitize your hands; place signage at purposeful places throughout the building to promote 
handwashing/sanitizing  

 Social distancing floor markers; social distancing markers may be used whenever students/staff/patrons are 
encouraged to wait in line 

 Pedestrian traffic floor markers; one-way floor markers may be used to encourage social distancing 

Ventilation  USD 305 shall continue to maintain HVAC controls and filters in accordance with adopted American Society of 
Heating, Refrigeration and Air Conditioning Engineers’ standards; these standards are achieved, in part, by 
automatically introducing outside air based on the occupancy in a given space 

Water Fountains  Water fountains shall be taken out of service 
 Students shall use bottle filling stations 
 Bottle filling stations shall be cleaned and disinfected hourly 

Cubbies  Schools are encouraged to limit or eliminate the use of shared cubbies 
 Cubbies shall be disinfected daily 
 If cubbies are used, teachers will establish procedures to ensure social distancing  

High-Touch Points 
General 

 The risk of contamination cannot be completely eliminated; buildings shall determine high-touch points to be 
cleaned and disinfected hourly when the building is occupied  

 High-touch points are building features that are frequently touched 
1. Door handles 
2. Drinking fountains 
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FACILITIES 
 On-Site Hybrid Off-Site 

High-Touch Points, cont. 
General 

3. Faucets 
4. Copiers 
5. Paper towel dispensers 
6. Furniture 

Overall Cleaning and Sanitization  Cleaning and sanitization of buildings is the responsibility of the STAFF of each building; adhering to a strong 
cleaning process will require teachers, staff, students and custodians to work together 

 Operations 
1. Define cleaning procedures including the frequency, equipment, materials and products to be used 
2. Provide cleaning resources to support the building’s cleaning process 
3. Train non-custodial staff on the use of cleaning chemicals 

 Building Leadership Team 
1. Prioritize high-touched areas and common spaces 
2. Develop specific daily/weekly cleaning plan 
3. Train staff in the safe and appropriate use of disinfecting products 

Use of Grounds and Exterior 
Buildings 
 
The CDC suggests that “it is 
impractical and an inefficient use 
of resources to spray disinfectants 
on outdoor areas.” 

 Buildings shall alternate recess times to minimize the number of 
students from different groups who use the same space at a time 

 Encourage the use of other outdoor and natural spaces rather than play 
structures 

 Students shall wash/sanitize their hands following recess 

 USD 305 shall follow guidance 
from KSDE, Saline County and the 
City of Salina regarding the 
closing of playgrounds 

Building Access to Outside Groups 
 
Allowing outside groups to use 
school facilities can increase risk to 
students and staff. 

 School spaces used by outside 
groups shall be cleaned before 
and after any use 

 The cost for the added cleaning 
shall be passed through to the 
facility user 

 Facility use requests shall be 
granted by the building principal 
and the building operator 
 

 Schools shall be closed to outside 
groups with the exception of Y’s 
Kids 

 Schools shall be closed to outside 
groups 
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FACILITIES 
 On-Site Hybrid Off-Site 

After a Confirmed COVID-19 Case 
in a Building 

 Buildings shall immediately document where the employee was working over the days leading up to their 
quarantine 

1. Spaces shall be closed off for 24-hours, whenever practical, and wait for disinfection 
2. Spaces that cannot be closed off shall immediately be disinfected 
3. Closed-off spaces shall be disinfected and reopened 
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FOOD SERVICE 
 On-Site Hybrid Off-Site 

All Meals  Frequently inform parents on how to apply for free and reduced meals; 
meals available for students based on KSDE/USDA guidance 

 Meal fees charged based on eligibility status of student 
 Frequently remind parents on process to pay for meals online in 

Skyward 
 Entrances/exits identified for students 
 Designate traffic flow; stagger use 
 Require students to wash hands prior to coming to serving line and 

after meal period 
 Ensure distancing-traffic control 

1. 6 feet distancing during pick-up and seating 
2. Tape off areas to assist in social distancing 

 Ensure proper dishwashing and use of disposable serving trays and 
utensils 

 Utilize sneeze guards or barriers on serving lines and cashier stations 
where possible 

 Post signage to encourage social distancing at all times, as possible 
 Serve single-use condiments 
 Adapt menu cycles with participation, food supply and staffing in mind 
 If self-serve, staff members supervise procedures to ensure student and 

staff safety 

 Frequently inform parents on 
how to apply for free and 
reduced meals; meals available 
for students based on 
KSDE/USDA guidance 

 Meal fees charged based on 
eligibility status of student  

 Frequently remind parents on 
process to pay for meals online in 
Skyward 

Breakfast  Serving time: building plan identified 
 Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 Ensure teachers receive pay if supervising breakfast in the classroom before duty day 
 Parents/visitors do not have the opportunity to join their child(ren) for breakfast on-site 

Lunch  Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Meal periods may need to be extended 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 10:00 am to 2:00 pm serving time: building plan identified 
 Building plan for supervision of same cohort groups of students consistent with staff providing classroom 

support 
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FOOD SERVICE 
 On-Site Hybrid Off-Site 

Lunch, cont.  Ensure supervising staff and teachers a duty-free lunch or ensure staff receive pay if not duty-free 
 Schedule students in the cafeteria with minimal cross-grouping of classrooms, as feasible 
 Identify student seating with visuals on seats/benches  
 6 feet social distancing in line and when eating lunch 
 Thorough disinfection of surfaces throughout the meal period 
 Alternate seating areas to alleviate student numbers in one space; i.e. patio, outdoor area 
 Avoid sharing of food and utensils 
 Parents/visitors do not have the opportunity to join their child(ren) for lunch on-site 
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TRANSPORTATION 
 On-Site Hybrid Off-Site 

Sanitation  Frequently-touched surfaces, including hand railings, student bus seats, and surfaces in the driver cockpit 
commonly touched by the operator should be sanitized daily 

 Options for cleaning buses includes  
1. Wiping down all highly-touched surfaces with CDC-approved disinfectants 
2. High-touch areas, including door entrance railings, should be cleaned between bus routes 
3. Open bus doors and windows during cleaning to improve air circulation 

 Student hand sanitization before boarding the bus is recommended 

Student 
 

 Have assigned seating for students on all routes 
 Have individuals from the same household sit together 
 Fill the bus seats at the rear of the bus first, loading to the front to avoid students walking past each other in 

the aisle 
 Exercise caution about having students of various age groups sit together due to bullying and other issues 
 Unload students from the front of the bus first to avoid students walking past each other in the aisle 
 If the bus is not full, spread students out as much as possible 
 When possible, open the windows while transporting students to improve air circulation 
 Minimize loading times by pre-staging students for bus transportation home 
 Masks are required for all students; USD 305 will provide masks for each bus in case a student does not have 

one 
 If possible, transport medically-fragile students in a separate vehicle  

Bus Stops  Social distancing between students is recommended for all bus stop areas 

Drivers   Masks are required  
 Drivers should participate in a health pre-screener before each work shift 

Capacity 
 

 Groups size should follow all local and/or state health department edicts 
 Thorough routing, minimize the amount of time that students are on a bus 
 Have students exit the bus as soon as possible 
 Pre-stage bus for loading outside of the bus to minimize the amount of time the students are on the bus 

Activities 
 

 No off-site field trips N/A 

Bus Modifications  Bus modifications of any kind is not allowed; this includes installing plexiglass partitions between the driver 
and students or individual student seats 
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INSTRUCTION  
 On-Site Hybrid Off-Site 

Instructional Delivery  Students will attend school in a 
traditional face-to-face model 

 Schools will use a blend of 
traditional face-to-face 
attendance combined with off-
site instruction 

 If a school closure is necessary, 
online instruction will be used 

 Most students will not attend 
school at a school building, but 
instead will learn ‘off-site’ 
through online instruction 

 Schools will identify students 
who must be on-site to receive 
services and provide instruction 
to those students in very small 
groups 

1. Special education 
2. English language learners 
3. At-risk 

Attendance Standards  All students attend daily 
 Students who are in class in the 

building will be counted present 

 Group A 
1. Attends on-site Mon/Tues 
2. Learns off-site 

Wed/Thurs/Fri 
 Group B 

1. Attends on-site Wed/Thurs 
2. Learns off-site Mon/Tues/Fri 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures 

 

 Group A 
1. Attends on-site Mon/Tues 
2. Learns off-site 

Wed/Thurs/Fri 
 Group B 

1. Attends on-site Wed/Thurs 
2. Learns off-site Mon/Tues/Fri 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures  
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INSTRUCTION  
 On-Site Hybrid Off-Site 

Attendance Standards, cont.  4. Communicate with their 
teacher to be counted as in 
attendance 

4. Communicate with their 
teacher to be counted as in 
attendance 

Technology Access 
 
 

 K-5 students will be assigned a Chromebook 
 Students may take the Chromebook home 
 Students are to bring the fully-charged Chromebook to school each day 

that they are on-site for learning  

 All K-5 students will be assigned a 
Chromebook 

 K-5 students may take the 
Chromebook home 

Technology Procedures  Schools will develop plans for 
teaching expectations for 
classroom and technology 
procedures 

 Students will be pre-taught skills 
for technology for off-site 
learning 

1. Communication protocols; 
where to find assignments, 
due dates, how to 
communicate with the 
teacher during off-site 
learning 

2. Accessing instructional 
materials 

3. Submitting assignments for 
grading 

4. Completing off-site 
attendance log 

5. Using technology programs/ 
tools 

 Help documents will be developed for students and families for any 
technology program or tools required 
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HEALTH 
 On-Site Hybrid Off-Site 

Masks 
In the building and outdoors, when 
social distancing is not possible 

 Masks are required in all USD 305 buildings; this includes students, faculty, staff, vendors and other visitors 
 Masks will be provided to students and staff 
 Students and staff may provide their own mask 
 Masks need to be cleaned at home each night and brought to school, clean, each morning 
 Absent an exception noted in the Governor’s Executive Order No. 20-59, each person will be required to wear 

a mask; if the exception is due to a medical condition, mental health condition, or disability, a note from a 
doctor/healthcare provider will be required; a 504 or IEP team decision may substitute for a doctor/healthcare 
provider note for persons with a 504 or IEP 

 In the absence an exception under the Governor’s Executive Order No. 20-59, unwillingness to wear a mask 
will be considered non-compliance and will be dealt with as a disciplinary issue 

 A face shield is not considered a mask 

Hygiene Measures  Personal Hygiene 
1. Wash hands or use sanitizer upon entry to the building and every hour 
2. Cover coughs/sneezes with a tissue that is put into the trash and hands washed immediately after 

 Social Distancing 
1. Wear a mask and practice 6 feet social distancing unless engaged in in-person instruction  

 Greetings 
1. New signals should be created to replace shaking hands, hugging or high-fives 

 Personal Items 
1. Students and staff are encouraged to sanitize their personal items, at home, at the beginning and end of 

the day 
2. There will be no shared storage 

Exclusions from School and 
Medical Inquires 

 Anyone with symptoms of COVID-19 must stay home 
 Anyone at school with symptoms of COVID-19 will be sent home 

Return to School After Nurse Sends 
Home/Excludes Due to COVID-19 
Symptoms  

 After any COVID-19 symptoms were experienced, but no test was taken, these conditions must be met before 
returning to school 

1. 10 calendar days have passed since symptoms first appeared AND 
2. Fever-free for 72 hours without the use of fever-reducing medication AND 
3. Symptoms have resolved 

OR 
4. Released by doctor/healthcare provider to return to school 

Tested and Awaiting Results  Isolate at home until test results are received 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Return to School After Positive 
COVID-19 Test (Symptoms) 

 Released by doctor/healthcare provider to return to school 

Return to School After Positive 
COVID-19 Test Results (No 
Symptoms) 

 Released by doctor/healthcare provider to return to school 

Known Exposure to a COVID-19 
Case or Travel from a Location on 
the KDHE Travel-Related 
Quarantine List 

 Anyone who is a close contact of a COVID-19 case or has travelled from a location on the KDHE travel-related 
quarantine list must be quarantined for 14 days 

 A negative test result within the 14 days does not shorten the quarantine; the person must finish the 14-day 
quarantine 

Return to School After Positive 
COVID-19 Case in Household 

 Students or staff who live in the same household as someone who has tested positive for COVID-19 must 
quarantine for 14 days from last date of contact 

 If household contacts continue to live in the same household, their 14 day quarantine begins once the case is 
released from isolation by public health 

Symptoms Screening (Staff)  Staff are required to self-screen for symptoms of COVID-19 and temperature prior to coming to school 
 Upon arriving to school, staff are to verify self-screening questions and take and record their temperature; 

staff with a temperature will not be permitted to stay 
 Post signs and reminders to screen at building entries 

Symptoms Screening (Students)  Educate staff and families; screening/prevention starts at home 
 Students are required to self-screen for symptoms of COVID-19before coming to school 
 Prior to entering the school, each student’s temperature will be checked; students running a fever will not be 

admitted 
 Post signs and reminders to screen at building entries 
 Use regular school communication to remind parents/guardians about the need to screen students 
 Implement verbal reminders about self-monitoring and reporting (more than once per class/per day) 
 Ask students about their health status (call for reports of illness) upon entry and exit, if feasible 
 Conduct visual observations and monitoring 

School Response to Student/ 
Employee in Quarantine 

 Thoroughly disinfect workspaces of infected 
 School staff will immediately compile a list of close contacts  

 

  

https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Training  Train staff to identify signs and symptoms for COVID-19; individuals with these symptoms* may have COVID-
19 

o Fever or chills 
o Cough 
o Shortness of breath or difficulty breathing 
o Fatigue 
o Muscle or body aches 
o Headache 
o New loss of taste or smell 
o Sore throat 
o Congestion or runny nose 
o Nausea or vomiting 
o Diarrhea 

 Ensure all staff  knows procedures if a student or staff member has symptoms of COVID-19 

Nurse’s Office  Reserve a designated space to isolate students who have symptoms of COVID-19 
 Limit, to the extent possible, the performance of aerosol-particle producing procedures; work with parents 

and healthcare providers to convert, when possible, procedures that cause aerosolized particles to alternative 
procedures, e.g., convert nebulizer treatments to inhaler with spacer, or allow parents/caregivers to provide 
treatments at home or in school, if possible and willing 

 Nebulizer treatments will only be administered in the school building when no other means of treatment are 
viable 

 If an emergency occurs and the separate location is not possible, distance as much as possible for others and 
ventilate area to disperse and remove potential infectious particles; disinfect surfaces as needed 

 If N95 masks or equivalent cannot be provided, consult your local health department for guidance regarding 
safety of procedures producing aerosolized particles by school personnel, including nurses, if COVID-19 is a 
consideration 

 Encourage parents to consult with their student’s physician to develop a medication schedule that allows for 
medications to be administered outside of the school day, if possible 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Ill Students  Send the student to the isolation room 
 IF the student has symptoms of COVID-19, isolate the student and contact the parent to pick-up the child 
 Discuss the symptoms with the parent and encourage the parent to contact their primary healthcare provider 
 Students sent home with a fever of 100.4 or above must stay home for a minimum of 72 hours after resolution 

of the fever without fever-reducing medication unless they have a note from a doctor/healthcare provider to 
return sooner 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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CLASSROOMS 
 On-Site Hybrid Off-Site 

Group Stability  Establish stable groups; students 
may be part of multiple stable 
groups 

 Establish instructional groups 
within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 

 Have A & B groups attend on 
separate days 

 Establish stable groups; students 
will likely be part of multiple 
stable groups 

 Establish instructional groups 
within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 Avoid mixing groups 

 Identify limited students who 
must receive face-to-face 
instruction 

 Maintain small, stable groups of 
students on-site for core 
instruction, if necessary (few 
than 10) 

 Establish consistent seating 
arrangement 

 Avoid mixing groups 

Social Distancing  Maintain 6 feet of social 
distancing except during in-
person instruction 

 Use visual cues to encourage 
distancing 

 Arrange classrooms with all 
students facing forward, when 
possible 

 Arrange classrooms to provide as 
much distance as possible 
between desks 

 Maintain 6 feet of social 
distancing except during in-
person instruction 

 Maximize space in classrooms by 
removing unnecessary items  

 Use barriers between students if 
social distancing cannot be 
maintained 

 Use visual cues to encourage 
distancing  

 Arrange classrooms with all 
students facing forward, when 
possible 

 Arrange classrooms to provide 6 
feet between occupied desks 
 

 Maintain 6 feet of social 
distancing except during in-
person instruction  
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CLASSROOMS 
 On-Site Hybrid Off-Site 

Instructional Materials  Provide individual materials 
where feasible 

 Clean shared materials between 
uses 

 Have students wash/sanitize 
hands before and after use when 
materials must be shared 

 Insist each student use his/her 
assigned Chromebook 

 Provide individual materials  
 Avoid sharing supplies 
 Have students wash/sanitize 

hands before and after use when 
sharing materials is unavoidable 

 Clean shared materials between 
uses  

 Insist each student use his/her 
assigned Chromebook 

 Provide virtual options for 
instructional materials 

 Send home individual materials, 
if needed 

Specialized Classes  Clean and sanitize all materials 
daily 

 Avoid sharing supplies when 
feasible 

 Move vocal music, band and 
large enrollment classes to the 
largest space possible 

 Clean and sanitize all materials 
between classes 

 Move vocal music, band and 
large enrollment classes to the 
largest space possible 

 Offer specialized classes virtually 

Support Groups  Have teachers escort students to 
support group space 

 Have teachers travel to students N/A 

Classroom Visitors  Limit visitor access to the front office 

Classroom Volunteers  Volunteers will not be permitted in classroom spaces 
 Volunteers may be in the office area with the permission of the building principal 

Guest Speakers  Plan virtual, rather than in-person, guest speakers 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Environments 
in Common Spaces 

 Clean and disinfect frequently-touched surfaces 
 Shared objects 

1. Discourage sharing of objects that are difficult to clean or disinfect 
2. Have office staff log visitors rather than using a common sign-in sheet 
3. Keep each child’s belongings separated from others’ and in individually-labeled containers or areas 
4. Ensure adequate supplies to minimize sharing of highly-touched materials to the extent possible or limit 

the use of supplies and equipment by one group of students at a time 
5. Clean and disinfect between uses 
6. Avoid sharing electronic devices, books, games and learning aids 

 Physical barriers and guides 
1. Install physical barriers such as sneeze guards or partitions, particularly in areas where social distancing of 

6 feet cannot be maintained 
2. Provide physical guides, such as tape on floors/sidewalks and signs on walls 
3. Add physical barriers such as plexiglass shields where 6 feet social distancing cannot occur; i.e. bathroom 

sinks 
 Visitors 

1. Have visitors schedule appointments in advance and remain outside until their appointment time; call 
office staff when arriving 

2. Prior to entry, visitors must answer the current health questions as issued by the health department; i.e. 
have you recently had a fever, etc. 

 Multi-use spaces such as lunchrooms/cafeterias, multipurpose rooms and libraries may stagger use and clean/ 
disinfect between uses 

 Designate single entrance and exit points 

Maintaining Healthy Operations   Protections for staff and children at higher-risk for severe illness from COVID-19 
1. Consistent with applicable law, enact procedures to protect the privacy of individuals 
2. Stock common areas with medical supply kits to address initial first-aid needs to reduce traffic to nurses’ 

offices 
 Gatherings of staff and students 

1. Limit the use of common spaces by multiple groups at one time 
2. If students and staff are in stable groups in classrooms, they should not come together in common spaces 
3. Pursue virtual group events, gatherings or meetings and promote social distancing 
4. Limit group size to the extent possible 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Operations, 
cont. 

5. Pursue virtual activities and events, when possible, in lieu of student assemblies, special performances 
and school-wide parent meetings 

 Visitors 
1. Limit any non-essential visitors, volunteers and activities involving external groups or organizations, 

especially with individuals who are not from the local geographic area 
2. Use virtual options for guest speakers 
3. No lunch guests 

 Parents 
1. Limit parents coming into the building 
2. Establish procedures to allow parents to drop-off or pick-up students entering/exiting the building 
3. Establish practices for parents to drop-off student materials with minimal interaction with non-family 

members 
4. Use virtual options for parent meetings and conferences, whenever possible 

 Staggered scheduling 
1. Stagger arrival and drop-off times or locations by cohort or put in place other protocols to limit contact 

between cohorts with parents as much as possible 
2. Alter bell schedules and release times between class periods to assist in minimizing foot traffic 

 Staff training 
1. Train staff on all safety protocols regarding the safe use of common spaces 
2. Include proper use of cleaning supplies if cleaning and disinfection will be required of non-custodial staff 
3. Conduct training virtually to ensure that social distancing is maintained during trainings 

 Sharing facilities 
1. Require organizations that share or use school facilities to follow safe operations and social distancing 
2. Revise assemblies and performances to allow for social distancing 
3. Plan alternative activities for graduation and other milestone events 

Lockers  Allow students to carry a bag to class rather than using lockers 

Restrooms  Allow restroom use during instructional time to limit the number of students in the restroom at one time 
 Assign restrooms 
 Have students sign in/sign out for restroom use, noting the times 
 Post signage indicating how many students can be in the restroom at a time 
 Block off sinks, stalls and urinals to encourage social distancing  
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Cafeteria 
Lunch/Breakfast 

 Entrance/exits identified for students 
 Designate flow of traffic 

1. Ensure distancing 
2. Identify space for 6 feet apart during meal pick-up 
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TRANSITIONS 
 On-Site Hybrid Off-Site 

Hallways  Designate traffic flow for 
hallways and staircases 

 Provide visual cues for traffic flow 
patterns 

 Have students face forward when 
transitioning from space to space 

 Transition from space to space 
outdoors, if possible 

 Dismiss immuno-comprised 
students early 

 Designate traffic flow for hallways and staircases 
 Make traffic go one direction where possible 
 Provide visual cues for traffic flow patterns 
 Limit movement in the building 
 If transitions from space to space are required, transition outdoors, if 

possible 
 Dismiss immuno-comprised students early 

Arrival and Departure  Assign arrival and departure doors to separate traffic at the beginning and end of the day 
 Have students line up, socially distant, if they arrive prior to the duty day 
 Assign staff to monitor early arrivals 
 Allow students to enter classrooms once the duty day has begun rather than congregating in shared spaces 

Itinerant Staff  Record dates and times staff members work with each group of students 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

General Extra and Co-Curricular 
Activity Requirements 

 All coaches, sponsors, parents and participants must receive training in 
COVID-19 symptom self-assessment and self-assess before participating 

 Participant attendance rosters will be maintained at each activity for 
contact tracing purposes 

 Follow regular COVID-19 contact safety protocols such as avoiding 
touching eyes, nose or mouth and use hand sanitizer frequently 

 No off-site field trips 

N/A 

General Equipment/Materials 
Requirements 

 Limit sharing of equipment and gear as much as possible 
 Students should provide or be provided their own clothing, water 

bottles, towels, etc. 
 If equipment is shared, it must be cleaned and disinfected after 

individual use 

N/A 

General Safety Requirements  Report any direct contact with someone who has a positive diagnosis to 
the administrator with oversight 

 Any participants who experience any of the COVID-19 symptoms must 
not participate until they have received clearance from the health 
department or physician 

 Any participant who has had direct contact (within 6 feet of a positive 
person for more than 10 minutes) must not participate until they have 
received clearance from the health department or physician 

 All coaches/sponsors must have appropriate PPE (face masks, shields, 
hand sanitizer, gloves, etc.) accessible for all participants during every 
activity 

 Avoid shared food/drink opportunities; students should bring or be 
issued their own beverage container 

N/A 

Communication for All Activities  Establish and promote regular communication methods for each 
activity; i.e. district/school website, Twitter, Email, SchoolMessenger, 
etc. 

 Establish district/building contact to oversee the plans for each activity 
and be responsible for communicating with students, parents, and 
communities about requirements or changes to the activity 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Communication for All Activities, 
cont. 

 Develop communication plans for each activity for addressing reports of 
COVID-19 symptoms or participants with positive COVID-19 tests 

 Establish communication plan to all participants that includes clear and 
concise information and updates regarding preventative measures 
implemented by the district, timelines for reopening or changes in 
current status quo, changes in policies, procedures and practices, 
adjustments to transportation and adjustments to activity calendars 

N/A 

Athletics  Activities will follow regular 
schedules 

 Use face coverings and social 
distancing as much as possible 

 Engage in small group as much as 
possible, attempting to keep the 
same cohorts together 

 Limit face-to-face contact as 
much as possible 

 Avoid/limit the sharing of 
equipment and gear as much as 
is possible 

 Limit number of students in 
locker room at one time to 
maintain 6 feet of distancing or 
stagger locker room schedules to 
avoid over crowding 

 If dividing participants into small 
groups, maintain same groups 
throughout practice, competition 
and locker room access 

 Activities will follow regular 
schedules 

 Participation in competitions will 
be made on a case-by-case basis 

 Use face coverings and social 
distancing as much as possible  

 Engage student members in 
individual work as much as 
possible 

 Engage in small group as much as 
possible, attempting to keep the 
same cohorts together 

 Limit face-to-face contact as 
much as is possible 

 Avoid/limit the sharing of 
equipment and gear as much as 
possible 
 

 No participation  
 Games rescheduled or cancelled 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Athletics, cont.   Limit number of students in 
locker room at one time to 
maintain 6 feet of distancing or 
stagger locker room schedules to 
avoid over crowding 

 If dividing participants into small 
groups, maintain same groups 
throughout practice, competition 
and locker room access 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 

Marching Band  Practices and performances will 
be conducted according to the 
regular calendar 

 Shared instruments should not 
be used 

 Use of shared materials should 
be limited; if used should be 
cleaned after each individual use 

 Participants shall be spaced 6 
feet or more apart during on-field 
performances  

 Rehearsals shall be conducted in 
spaces allowing for 10 feet of 
distance between participants 

 A & B students will practice on-
site on scheduled days only 

 Performances/competition 
participation will be determined 
on a case-by-case basis 

 Shared instruments and materials 
should not be used 

 Participants shall be spaced 6 
feet apart or more during on-field 
performances 

 Rehearsals shall be conducted in 
spaces allowing for 10 feet of 
distance between participants 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 No marching band participation 
 Performances cancelled or 

rescheduled 

Orchestra/Band/Choir  Shared instruments should not 
be used 

 

 A & B students will practice on 
their on-site scheduled days only  
 

 No orchestra/band/choir 
participation  

 Performances/contests cancelled 
or rescheduled  
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Orchestra/Band/Choir, cont.  Use of shared materials should 
be limited; if used should be 
cleaned after each individual use  

 Use only performance venues 
that allow for social distancing 
requirements of 10 feet or more 
between participants  

 Use outdoor venues as often as 
possible 

 Use face coverings as is feasible 
 Rehearsal spaces should allow for 

social distancing of 10 feet or 
more between participants  

 Performances/competition 
participation will be determined 
on a case-by-case basis 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 Use face coverings as is feasible 
 Rehearsal space should allow for 

social distancing of 10 feet or 
more between participants 

 Shared instruments and materials 
should not be used  

 No orchestra/band/choir 
participation 

 Performances/contests cancelled 
or rescheduled 

Theatre  Rehearsals and performances 
continue as scheduled 

 Cast sizes for productions should 
not be greater than the stage can 
accommodate with 6 feet of 
distance between each 
performer 

 Performance venues and 
rehearsal spaces should allow for 
6 feet between each participant 

 Size/spacing requirements for 
staging/choreography should 
allow for personal distance of 10 
feet when singing 

 Use face coverings when feasible 
 

 A & B students will rehearse on 
their on-site scheduled days only 

 Performances/completion 
participation will be determined 
on a case-by-case basis 

 Cast sizes for productions should 
not be greater than the stage can 
accommodate with 6 feet of 
distance between each 
performer 

 Rehearsal spaces should allow for 
6 feet between each participant; 
if singing 10 feet of social 
distancing is required 

 Tools/props, microphones and 
costumes should not be shared 

 Use face coverings when feasible 
 

 No theatre participation 
 All rehearsals and performances 

cancelled or rescheduled 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Theatre, cont.  Eliminate direction that requires 
moments or effects not 
compliant with 6 feet of social 
distancing; i.e. kissing, stage 
combat, flying rigs 

 Stage makeup should be for 
individual use only and not 
shared 

 Eliminate direction that requires 
moments or effects not 
compliant with 6 feet of social 
distancing; i.e. kissing, stage 
combat, flying rigs 

 Stage makeup should be for 
individual use only and not 
shared 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 No theatre participation 
 All rehearsals and performances 

cancelled or rescheduled 

Audience Considerations  Follow the current federal, state 
and local health department 
recommendations for public 
safety in community setting; i.e. 
allowing for 6 feet between 
attendees 

 Use live-streaming in lieu of 
public attendance as much as 
possible 

 Encourage the use of face 
coverings for attendees 

 Use online ticket sales if possible 
and avoid requiring physical 
tickets for entry 

 Limit numbers allowed to gather 
in common spaces to only those 
who can maintain 6 feet of 
distance 

 Limit numbers allowed in 
bathrooms at once 

 

 Decisions about allowing an 
audience at events will be made 
on a case-by-case basis 

 No in-person audience for 
events/activities  
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EXTRA & CO-CURRICULAR 
Audience Considerations, cont.  Avoid concessions and/or 

develop safety measures 
  

Recommendation for Other 
Activities 

 No off-site field trips 
 All extracurricular and co-

curricular activities will occur 
according to regular schedule 

 Participants must maintain 6 feet 
of social distancing 

 Use face coverings when 6 feet of 
distancing is not possible 

 Engage in individual or small 
group work as much as possible 

 If using small groups, keep the 
same cohort each time 

 A & B students will participate on 
their on-site scheduled days only  

 Performance/competition 
participation will be determined 
on a case-by-case basis  

 Participants must maintain 6 feet 
of social distancing 

 Use face coverings when 6 feet of 
distancing is not possible 

 Engage in individual or small 
group work as much as possible 

 If using small groups, keep the 
same cohort each time 

 Activities will be rescheduled or 
cancelled  

Transportation  Group transportation should be 
limited as much as possible 

 When group transportation is 
required, all activities should 
follow the district’s bussing 
guidelines 

 Transportation should be limited 
to only those participants actually 
competing 

 Avoid group transportation as 
much as is possible 

 When group transportation is 
required, all activities should 
follow the district’s bussing 
guidelines 

 Transportation should be limited 
to only those participants actually 
competing 

 Understand and communicate 
that the risk of COVID-19 
transmission increases as 
competitions move from school 
to regional to state and to 
national levels 

N/A 

  



47 
 

FACILITIES 
 On-Site Hybrid Off-Site 

Clear Barriers/Sneeze Guards  Whenever practical, clear barriers shall be used when close contact between individuals cannot be avoided; 
i.e. reception desks, attendance desks, ticket takers, cashiers' stations, classroom tables, etc. 

Handwashing   Handwashing for at least 20 seconds is the preferred method of maintaining a clean environment  
 Based on their students, classroom and schedule, faculty shall develop and implement handwashing 

procedures 

Hand Sanitizer  Hand sanitizer shall be used when handwashing is impractical 
 Each of the following spaces shall be equipped with hand sanitizer (minimum requirements) 

1. Classrooms 
2. Building entryways 
3. Lunchrooms/cafeterias 
4. School offices with high traffic 
5. Entry points from recess 

Signage  Wash/sanitize your hands; place signage at purposeful places throughout the building to promote 
handwashing/sanitizing  

 Social distancing floor markers; social distancing markers may be used whenever students/staff/patrons are 
encouraged to wait in line 

 Pedestrian traffic floor markers; one-way floor markers may be used to encourage social distancing 

Ventilation  USD 305 shall continue to maintain HVAC controls and filters in accordance with adopted American Society of 
Heating, Refrigeration and Air Conditioning Engineers’ standards; these standards are achieved, in part, by 
automatically introducing outside air based on the occupancy in a given space 

Water Fountains  Water fountains shall be taken out of service 
 Students shall use bottle filling stations 
 Bottle filling stations shall be cleaned and disinfected hourly 

Lockers  Schools are encouraged to limit or eliminate the use of lockers  
 Lockers in use shall be disinfected daily  

High-Touch Points 
General 

 The risk of contamination cannot be completely eliminated; buildings shall determine high-touch points to be 
cleaned and disinfected hourly when the building is occupied 

 High-touch points are building features that are frequently touched 
1. Door handles  
2. Drinking fountains  
3. Faucets 
4. Copiers 
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FACILITIES 
 On-Site Hybrid Off-Site 

High-Touch Points, cont. 
General 

5. Paper towel dispensers 
6. Furniture 

Overall Cleaning and Sanitization  Cleaning and sanitization of buildings is the responsibility of the STAFF of each building; adhering to a strong 
cleaning process will require teachers, staff, students and custodians to work together 

 Operations 
1. Define cleaning procedures including the frequency, equipment, materials and products to be used 
2. Provide cleaning resources to support the building’s cleaning process 
3. Train non-custodial staff on the use of cleaning chemicals 

 Building Leadership Team 
1. Prioritize high-touched areas and common spaces 
2. Develop and follow a building-specific daily/weekly cleaning plan 
3. Train staff in the safe and appropriate use of disinfecting products  

Use of Grounds and Exterior 
Buildings 
 
The CDC suggests that “it is 
impractical and an inefficient use 
of resources to spray disinfectants 
on outdoor areas.” 

 Buildings shall alternate recess times to minimize the number of 
students from different groups who use the same space at a time 

 Encourage the use of other outdoor and natural spaces rather than play 
structures 

 Students shall wash/sanitize their hands following recess 

 USD 305 shall follow guidance 
from KSDE, Saline County and the 
City of Salina regarding the 
closing of playgrounds 

Building Access to Outside Groups 
 
Allowing outside groups to use 
school facilities can increase risk to 
students and staff. 

 School spaces used by outside 
groups shall be cleaned before 
and after any use 

 The cost for the added cleaning 
shall be passed through to the 
facility user 

 Facility use requests shall be 
granted by the building principal 
and the building operator 
 

 Schools shall be closed to outside 
groups with the exception of 
XCEL 

 Schools shall be closed to outside 
groups 

 



49 
 

FACILITIES 
 On-Site Hybrid Off-Site 

After a Confirmed COVID-19 Case 
in a Building 

 Buildings shall immediately document where the employee was working over the days leading up to their 
quarantine 

1. Spaces shall be closed off for 24-hours, whenever practical, and wait for disinfection 
2. Spaces that cannot be closed off shall immediately be disinfected 
3. Closed-off spaces shall be disinfected and reopened  
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FOOD SERVICE 
 On-Site Hybrid Off-Site 

All Meals  Frequently inform parents on how to apply for free and reduced meals; 
meals available for students based on KSDE/USDA guidance 

 Meal fees charged based on eligibility status of student 
 Frequently remind parents on process to pay for meals online in 

Skyward 
 Entrances/exits identified for students 
 Designate traffic flow; stagger use 
 Require students to wash hands prior to coming to serving line and 

after meal period 
 Ensure distancing-traffic control 

1. 6 feet distancing during pick-up and seating 
2. Tape off areas to assist in social distancing 

 Proper dishwashing and use of disposable serving trays and utensils 
 Utilize sneeze guards or barriers on serving lines and cashier stations 

where possible 
 Post signage to encourage social distancing at all times, as possible 
 Serve single-use condiments 
 Adapt menu cycles with participation; food supply and staffing in mind 
 If self-serve, staff members supervise procedures to ensure student and 

staff safety 

 Frequently inform parents on 
how to apply for free and 
reduced meals; meals available 
for students based on 
KSDE/USDA guidance 

 Meal fees charged based on 
eligibility status of student  

 Frequently remind parents on 
process to pay for meals online in 
Skyward 

Breakfast  Serving time: building plan identified 
 Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 Ensure teachers receive pay if supervising breakfast in the classroom before duty day 
 Parents/visitors do not have the opportunity to join their child(ren) for breakfast on-site 

Lunch  Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Meal periods may need to be extended 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 10:00 am to 2:00 pm serving time: building plan identified 
 Building plan for supervision of same cohort groups of students consistent with staff providing classroom 

support 
 Ensure supervising staff and teachers a duty-free lunch or ensure staff receive pay if not duty-free  
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FOOD SERVICE 
 On-Site Hybrid Off-Site 

Lunch, cont.  Schedule students in the cafeteria with minimal cross-grouping of classrooms, as feasible 
 Identify student seating with visuals on seats/benches 
 6 feet social distancing in line and when eating lunch 
 Thorough disinfection of surfaces throughout the meal period 
 Alternate seating areas to alleviate student numbers in one space; i.e. patio, outdoor area 
 Avoid sharing of food and utensils 
 Parents/visitors do not have the opportunity to join their child(ren) for lunch on-site 
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TRANSPORTATION 
 On-Site Hybrid Off-Site 

Sanitation 
 

 Frequently-touched surfaces, including hand railings, student bus seats, and surfaces in the driver cockpit 
commonly touched by the operator should be sanitized daily 

 Options for cleaning buses includes  
1. Wiping down all highly-touched surfaces with CDC-approved disinfectants 
2. High-touch areas, including door entrance railings, should be cleaned between bus routes 
3. Open bus doors and windows during cleaning to improve air circulation 

 Student hand sanitization before boarding the bus is recommended 

Student 
 

 Have assigned seating for students on all routes 
 Have individuals from the same household sit together 
 Fill the bus seats at the rear of the bus first, loading to the front to avoid students walking past each other in 

the aisle 
 Exercise caution about having students of various age groups sit together due to bullying and other issues 
 Unload students from the front of the bus first to avoid students walking past each other in the aisle 
 If the bus is not full, spread students out as much as possible 
 When possible, open the windows while transporting students to improve air circulation 
 Minimize loading times by pre-staging students for bus transportation home 
 Masks are required for all students; USD 305 will provide masks for each bus in case a student does not have 

one 
 If possible, transport medically-fragile students in a separate vehicle  

Bus Stops Social distancing between students is recommended for all bus stop areas 

Drivers  
 

 Masks are required  
 Drivers should participate in a health pre-screener before each work shift 

Capacity 
 

 Groups size should follow all local and/or state health department edicts 
 Thorough routing, minimize the amount of time that students are on a bus 
 Have students exit the bus as soon as possible 
 Pre-stage bus for loading outside of the bus to minimize the amount of time the students are on the bus 

Activities  
 

 No off-site field trips N/A 

Bus Modifications  Bus modification of any kind is not allowed; this includes installing plexiglass partitions between the driver and 
students or individual student seats 
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INSTRUCTION  
 On-Site Hybrid Off-Site 

Instructional Delivery  Students will attend school in a 
traditional face-to-face model 

 Schools will use a blend of 
traditional face-to-face 
attendance combined with off-
site instruction 

 If a school closure is necessary, 
online instruction will be used 

 Most students will not attend 
school at a school building, but 
instead will learn ‘off-site’ 
through online instruction 

 Schools will identify students 
who must be on-site to receive 
services and provide instruction 
to those students in very small 
groups 

1. Special education 
2. English language learners 
3. At-risk 

Attendance Standards  All students attend daily 
 Students who are in class in the 

building will be counted present 

 Group A 
1. Attends on-site Mon/Tues 
2. Learns off-site 

Wed/Thurs/Fri 
 Group B 

1. Attends on-site Wed/Thurs 
2. Learns off-site Mon/Tues/Fri 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures 
 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures  

4. Communicate with their 
teacher to be counted as in 
attendance  
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INSTRUCTION  
 On-Site Hybrid Off-Site 

Attendance Standards, cont.  4. Communicate with their 
teacher to be counted as in 
attendance 

 

Technology Access 
 
 

 Grades 6-8 students will be assigned a Chromebook 
 Students in grades 6-8 may take the Chromebook home 
 Students are to bring the fully-charged Chromebook to school each day that they are on-site for learning 

Technology Procedures  Schools will develop plans for 
teaching expectations for 
classroom and technology 
procedures 

 Students will be pre-taught skills 
for technology for off-site 
learning 

1. Communication protocols; 
where to find assignments, 
due dates, how to 
communicate with the 
teacher during off-site 
learning 

2. Accessing instructional 
materials 

3. Submitting assignments for 
grading 

4. Completing off-site 
attendance log 

5. Using technology programs/ 
tools 

 Help documents will be developed for students and families for any 
technology program or tools required 
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HEALTH 
 On-Site Hybrid Off-Site 

Masks 
In the building and outdoors, when 
social distancing is not possible 

 Masks are required in all USD 305 buildings; this includes students, faculty, staff, vendors, and other visitors 
 Masks will be provided to students and staff 
 Students and staff may provide their own mask 
 Masks need to be cleaned at home each night and brought to school, clean, each morning 
 Absent an exception noted in the Governor’s Executive Order No. 20-59, each person will be required to wear 

a mask; if the exception is due to a medical condition, mental health condition, or disability, a note from a 
doctor/healthcare provider will be required; a 504 or IEP team decision may substitute for a doctor/healthcare 
provider note for persons with a 504 or IEP 

 In the absence an exception under the Governor’s Executive Order No. 20-59, unwillingness to wear a mask 
will be considered non-compliance and will be dealt with as a disciplinary issue 

 A face shield is not considered a mask 

Hygiene Measures  Personal Hygiene 
1. Wash hands or use sanitizer upon entry to the building and every hour 
2. Cover coughs/sneezes with a tissue that is put into the trash and hands washed immediately after 

 Social Distancing 
1. Wear a mask and practice 6 feet social distancing unless engaged in in-person instruction  

 Greetings 
1. New signals should be created to replace shaking hands, hugging or high-fives 

 Personal Items 
1. Students and staff are encouraged to sanitize their personal items, at home, at the beginning and end of 

the day 
2. There will be no shared storage 

Exclusions from School and 
Medical Inquiries 

 Anyone with symptoms of COVID-19must stay home 
 Anyone at school with symptoms of COVID-19will be sent home 

Return to School After Nurse Sends 
Home/Excludes Due to COVID-19 
Symptoms 

 After any COVID-19 symptoms were experienced, but no test was taken, these conditions must be met before 
returning to school 

1. 10 calendar days have passed since symptoms first appeared AND 
2. Fever-free for 72 hours without the use of fever-reducing medication AND 
3. Symptoms have resolved 

OR 
4. Released by doctor to return to school 

Tested and Awaiting Results  Isolate at home until test results are received  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Return to School After Positive 
COVID-19 Test (Symptoms) 

 Released by doctor/healthcare provider to return to school 

Return to School After Positive 
COVID-19 Test Result (No 
Symptoms 

 Released by doctor/healthcare provider to return to school 

Known Exposure to a COVID-19 
Case or Travel from a Location on 
the KDHE Travel-Related 
Quarantine List 

 Anyone who is a close contact of a COVID-19 case or has travelled from a location on the KDHE travel-related 
quarantine list must be quarantined for 14 days 

 A negative test result within the 14 days does not shorten the quarantine; the person must finish the 14-day 
quarantine 

Return to School After Positive 
COVID-19 Case in Household 

 Students or staff who live in the same household as someone who has tested positive for COVID-19 must 
quarantine for 14 days from last date of contact 

 If household contacts continue to live in the same household, their 14 day quarantine begins once the case is 
released from isolation by public health 

Symptoms Screening (Staff)  Staff are required to self-screen for symptoms of COVID-19 and temperature prior to coming to school 
 Upon arriving to school, staff are to verify self-screening questions and take and record their temperature; 

staff with a temperature will not be permitted to stay 
 Post signs and reminders to screen at building entries 

Symptoms Screening (Students)  Educate staff and families; screening/prevention starts at home 
 Students are required to self-screen for symptoms of COVID-19before coming to school 
 Prior to entering the school, each student’s temperature will be checked; students running a fever will not be 

admitted 
 Post signs and reminders to screen at building entries 
 Use regular school communication to remind parents/guardians about the need to screen students 
 Implement verbal reminders about self-monitoring and reporting (more than once per class/per day) 
 Ask students about their health status (call for reports of illness) upon entry and exit, if feasible 
 Conduct visual observations and monitoring 

School Response to Student/ 
Employee in Quarantine 

 Thoroughly disinfect workspaces of infected person 
 School staff will immediately compile a list of close contacts 

 

  

https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.coronavirus.kdheks.gov/175/Travel-Exposure-Related-Isolation-Quaran
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Training  Train staff to identify signs and symptoms for COVID-19; individuals with these symptoms* may have COVID-
19 

o Fever or chills 
o Cough 
o Shortness of breath or difficulty breathing 
o Fatigue 
o Muscle or body aches 
o Headache 
o New loss of taste or smell 
o Sore throat 
o Congestion or runny nose 
o Nausea or vomiting 
o Diarrhea 

 Ensure all staff  knows procedures if a student or staff member has symptoms of COVID-19 

Nurse’s Office  Reserve a designated space to isolate students who have symptoms of COVID-19 
 Limit, to the extent possible, the performance of aerosol-particle producing procedures; work with parents 

and healthcare providers to convert, when possible, procedures that cause aerosolized particles to alternative 
procedures, e.g., convert nebulizer treatments to inhaler with spacer, or allow parents/caregivers to provide 
treatments at home or in school, if possible and willing 

 Nebulizer treatments will only be administered in the school building when no other means of treatment are 
viable 

 If an emergency occurs and the separate location is not possible, distance as much as possible for others and 
ventilate area to disperse and remove potential infectious particles; disinfect surfaces as needed 

 If N95 masks or equivalent cannot be provided, consult your local health department for guidance regarding 
safety of procedures producing aerosolized particles by school personnel, including nurses, if COVID-19 is a 
consideration 

 Encourage parents to consult with their student’s physician to develop a medication schedule that allows for 
medications to be administered outside of the school day, if possible 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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HEALTH 
 On-Site Hybrid Off-Site 

Ill Students  Send the student to the isolation room 
 IF the student has symptoms of COVID-19, isolate the student and contact the parent to pick-up the child 
 Discuss the symptoms with the parent and encourage the parent to contact their primary healthcare provider 
 Students sent home with a fever of 100.4 or above must stay home for a minimum of 72 hours after resolution 

of the fever without fever-reducing medication unless they have a note from a doctor/healthcare provider to 
return sooner 

  

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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CLASSROOMS 
 On-Site Hybrid Off-Site 

Group Stability  Establish stable groups; students 
may be part of multiple stable 
groups 

 Establish instructional groups 
within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 

 Have A & B groups attend on 
separate days 

 Establish stable groups; students 
will likely be part of multiple 
stable groups 

 Establish instructional groups 
within the stable group rather 
than across groups 

 Establish consistent seating 
arrangements 

 Avoid mixing groups 

 Identify limited students who 
must receive face-to-face 
instruction 

 Maintain small, stable groups of 
students on-site for core 
instruction, if necessary (few 
than 10) 

 Establish consistent seating 
arrangement 

 Avoid mixing groups 

Social Distancing  Maintain 6 feet of social 
distancing except during in-
person instruction 

 Use visual cues to encourage 
distancing 

 Arrange classrooms with all 
students facing forward, when 
possible 

 Arrange classrooms to provide as 
much distance as possible 
between desks 

 Maintain 6 feet of social 
distancing except during in-
person instruction  

 Maximize space in classrooms by 
removing unnecessary items  

 Use barriers between students if 
social distancing cannot be 
maintained 

 Use visual cues to encourage 
distancing  

 Arrange classrooms with all 
students facing forward, when 
possible 

 Arrange classrooms to provide 6 
feet between occupied desks 
 

 Maintain 6 feet social distancing 
except during in-person 
instruction  
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CLASSROOMS 
 On-Site Hybrid Off-Site 

Instructional Materials   Provide individual materials 
where feasible 

 Clean shared materials between 
uses 

 Have students wash/sanitize 
hands before and after use when 
materials must be shared 

 Insist each student use his/her 
assigned Chromebook 

 Provide individual materials  
 Avoid sharing supplies 
 Have students wash/sanitize 

hands before and after use when 
sharing materials is unavoidable 

 Clean shared materials between 
uses  

 Insist each student use his/her 
assigned Chromebook 

 Provide virtual options for 
instructional materials 

 Send home individual materials, 
if needed 

Specialized Classes  Clean and sanitize all materials 
daily 

 Avoid sharing supplies when 
feasible 

 Move vocal music, band and 
large enrollment classes to the 
largest space possible 

 Clean and sanitize all materials 
between classes 

 Move vocal music, band and 
large enrollment classes to the 
largest space possible 

 Offer specialized classes virtually 

Support Groups  Have teachers escort students to 
support group space 

 Have teachers travel to students  

Classroom Visitors  Limit visitor access to the front office 

Classroom Volunteers  Volunteers will not be permitted in classroom spaces 
 Volunteers may be in the office area with the permission of the building principal 

Guest Speakers  Plan virtual, rather than in-person, guest speakers 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Environments 
in Common Spaces 

 Clean and disinfect frequently-touched surfaces 
 Shared objects 

1. Discourage sharing of objects that are difficult to clean or disinfect 
2. Have office staff log visitors rather than using a common sign-in sheet 
3. Keep each child’s belongings separated from others’ and in individually-labeled containers or areas 
4. Ensure adequate supplies to minimize sharing of highly-touched materials to the extent possible or limit 

the use of supplies and equipment by one group of students at a time 
5. Clean and disinfect between uses 
6. Avoid sharing electronic devices, books, games and learning aids 

 Physical barriers and guides 
1. Install physical barriers such as sneeze guards or partitions, particularly in areas where social distancing of 

6 feet cannot be maintained 
2. Provide physical guides, such as tape on floors/sidewalks and signs on walls 
3. Add physical barriers such as plexiglass shields where 6 feet social distancing cannot occur; i.e. bathroom 

sinks 
 Visitors 

1. Have visitors schedule appointments in advance and remain outside until their appointment time; call 
office staff when arriving 

2. Prior to entry, visitors must answer the current health questions as issued by the health department; i.e. 
have you recently had a fever, etc. 

 Multi-use spaces such as lunchrooms/cafeterias, multipurpose rooms and libraries may stagger use and clean/ 
disinfect between uses 

 Designate single entrance and exit points 

Maintaining Healthy Operations  Protections for staff and children at higher-risk for severe illness from COVID-19 
1. Consistent with applicable law, enact procedures to protect the privacy of individuals 
2. Stock common areas with medical supply kits to address initial first-aid needs to reduce traffic to nurses’ 

offices 
 Gatherings of staff and students 

1. Limit the use of common spaces by multiple groups at one time 
2. If students and staff are in stable groups in classrooms, they should not come together in common spaces 
3. Pursue virtual group events, gatherings or meetings and promote social distancing 
4. Limit group size to the extent possible 
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Maintaining Healthy Operations, 
cont. 

5. Pursue virtual activities and events, when possible, in lieu of student assemblies, special performances 
and school-wide parent meetings 

 Visitors 
1. Limit any non-essential visitors, volunteers and activities involving external groups or organizations, 

especially with individuals who are not from the local geographic area 
2. Use virtual options for guest speakers 
3. No lunch guests 

 Parents 
1. Limit parents coming into the building 
2. Establish procedures to allow parents to drop-off or pick-up students entering/exiting the building 
3. Establish practices for parents to drop-off student materials with minimal interaction with non-family 

members 
4. Use virtual options for parent meetings and conferences, whenever possible 

 Staggered scheduling 
1. Stagger arrival and drop-off times or locations by cohort or put in place other protocols to limit contact 

between cohorts with parents as much as possible 
2. Alter bell schedules and release times between class periods to assist in minimizing foot traffic 

 Staff training 
1. Train staff on all safety protocols regarding the safe use of common spaces 
2. Include proper use of cleaning supplies if cleaning and disinfection will be required of non-custodial staff 
3. Conduct training virtually to ensure that social distancing is maintained during trainings 

 Sharing facilities 
1. Require organizations that share or use school facilities to follow safe operations and social distancing 
2. Revise assemblies and performances to allow for social distancing 
3. Plan alternative activities for graduation and other milestone events 

Lockers  Allow students to carry a bag to class rather than using lockers 

Restrooms  Allow restroom use during instructional time to limit the number of students in the restroom at one time 
 Assign restrooms 
 Have students sign in/sign out for restroom use, noting times 
 Post signage indicating how many students can be in the restroom at a time 
 Block off sinks, stalls and urinals to encourage social distancing  
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COMMON SPACES 
 On-Site Hybrid Off-Site 

Cafeteria 
Lunch/Breakfast 

 Entrance/exits identified for students 
 Designate flow of traffic 

1. Ensure distancing 
2. Identify space for 6 feet apart during meal pick-up 
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TRANSITIONS 
 On-Site Hybrid Off-Site 

Hallways  Designate traffic flow for 
hallways and staircases 

 Provide visual cues for traffic flow 
patterns 

 Have students face forward when 
transitioning from space to space 

 Transition from space to space 
outdoors, if possible 

 Dismiss immuno-comprised 
students early 

 Designate traffic flow for hallways and staircases 
 Make traffic go one direction where possible 
 Provide visual cues for traffic flow patterns 
 Limit movement in the building 
 If transitions from space to space are required, transition outdoors, if 

possible 
 Dismiss immuno-comprised students early 

Arrival and Departure  Assign arrival and departure doors to separate traffic at the beginning and end of the day 
 Have students line up, socially distant, if they arrive prior to the duty day 
 Assign staff to monitor early arrivals 
 Allow students to enter classrooms once the duty day has begun rather than congregating in shared spaces 

Itinerant Staff  Record dates and times staff members work with each group of 
students 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

General Extra and Co-Curricular 
Activity Requirements 

 All coaches, sponsors, parents and participants must receive training in 
COVID-19 symptom self-assessment and self-assess before participating 

 Participant attendance rosters will be maintained at each activity for 
contact tracing purposes 

 Follow regular COVID-19 contact safety protocols such as avoiding 
touching eyes, nose or mouth and use hand sanitizer frequently 

 No off-site field trips 

N/A 
 

General Equipment/Materials 
Requirements 

 Limit sharing of equipment and gear as much as possible 
 Students should provide or be provided their own clothing, water 

bottles, towels, etc. 
 If equipment is shared, it must be cleaned and disinfected after 

individual use 

N/A 

General Safety Requirements   Report any direct contact with someone who has a positive diagnosis to 
the administrator with oversight 

 Any participants who experience any of the COVID-19 symptoms must 
not participate until they have received clearance from the health 
department or physician 

 Any participant who has had direct contact (within 6 feet of a positive 
person for more than 10 minutes) must not participate until they have 
received clearance from the health department or physician 

 All coaches/sponsors must have appropriate PPE (face masks, shields, 
hand sanitizer, gloves, etc.) accessible for all participants during every 
activity 

 Avoid shared food/drink opportunities; students should bring or be 
issued their own beverage container 

N/A 

Communication for All Activities  Establish and promote regular communication methods for each 
activity; i.e. district/school website, Twitter, Email, SchoolMessenger, 
etc. 

 Establish district/building contact to oversee the plans for each activity 
and be responsible for communicating with students, parents, and 
communities about requirements or changes to the activity 
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EXTRA & CO-CURRICULAR 
 On-Site Hybrid Off-Site 

Communication for All Activities, 
cont. 

 Develop communication plans for each activity for addressing reports of 
COVID-19 symptoms or participants with positive COVID-19 tests 

 Establish communication plan to all participants that includes clear and 
concise information and updates regarding preventative measures 
implemented by the district, timelines for reopening or changes in 
current status quo, changes in policies, procedures and practices, 
adjustments to transportation and adjustments to activity calendars 

N/A 

Athletics  Activities will follow regular 
schedules 

 Use face coverings and social 
distancing as much as possible 

 Engage in small group as much as 
possible, attempting to keep the 
same cohorts together 

 Limit face-to-face contact as 
much is possible 

 Avoid/limit the sharing of 
equipment and gear as much as 
is possible 

 Limit number of students in 
locker room at one time to 
maintain 6 feet of distancing or 
stagger locker room schedules to 
avoid over crowding 

 If dividing participants into small 
groups, maintain same groups 
throughout practice, competition 
and locker room access 

 Activities will follow regular 
schedules 

 Participation in competitions will 
be made on a case-by-case basis 

 Use face coverings and social 
distancing as much as possible 

 Engage student members in 
individual work as much as 
possible 

 Engage in small group as much as 
possible, attempting to keep the 
same cohorts together 

 Limit face-to-face contact as 
much as is possible 

 Avoid/limit the sharing of 
equipment and gear as much as 
possible 
 

 No participation  
 Games rescheduled or cancelled 
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EXTRA & CO-CURRICULAR 
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Athletics, cont.   Limit number of students in 
locker room at one time to 
maintain 6 feet of distancing or 
stagger locker room schedules to 
avoid over crowding 

 If dividing participants into small 
groups, maintain same groups 
throughout practice, competition 
and locker room access 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 No participation 
 Games rescheduled or cancelled 

Marching Band  Practices and performances will 
be conducted according to the 
regular calendar 

 Shared instruments should not 
be used 

 Use of shared materials should 
be limited; if used should be 
cleaned after each individual use 

 Participants shall be spaced 6 
feet or more apart during on-field 
performances  

 Rehearsals shall be conducted in 
spaces allowing for 10 feet of 
distance between participants 

 A & B students will practice on-
site on scheduled days only 

 Performances/competition 
participation will be determined 
on a case-by-case basis 

 Shared instruments and materials 
should not be used 

 Participants shall be spaced 6 
feet apart or more during on-field 
performances 

 Rehearsals shall be conducted in 
spaces allowing for 10 feet of 
distance between participants 
Use livestreaming or virtual 
participation as much as is 
allowable 

 No marching band participation 
 Performances cancelled or 

rescheduled 

Orchestra/Band/Choir  Shared instruments should not 
be used 

 A & B students will practice on 
their on-site scheduled days only 
 

 No orchestra/band/choir 
participation  

 Performances/contests cancelled 
or rescheduled  
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Orchestra/Band/Choir, cont.  Use of shared materials should 
be limited; if used should be 
cleaned after each individual use  

 Use only performance venues 
that allow for social distancing 
requirements of 10 feet or more 
between participants  

 Use outdoor venues as often as 
possible 

 Use face coverings as is feasible 
 Rehearsal spaces should allow for 

social distancing of 10 feet or 
more between participants 

 Performances/competition 
participation will be determined 
on a case-by-case basis 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 Use face coverings as is feasible 
 Rehearsal space should allow for 

social distancing of 10 feet or 
more between participants 

 Shared instruments and materials 
should not be used 

 No orchestra/band/choir 
participation 

 Performances/contests cancelled 
or rescheduled 

Theatre  Rehearsals and performances 
continue as scheduled 

 Cast sizes for productions should 
not be greater than the stage can 
accommodate with 6 feet of 
distance between each 
performer 

 Performance venues and 
rehearsal spaces should allow for 
6 feet between each participant 

 Size/spacing requirements for 
staging/choreography should 
allow for personal distance of 10 
feet when singing 

 Use face coverings when feasible 
 

 A & B students will rehearse on 
their on-site scheduled days only 

 Performances will be rescheduled 
or cancelled 

 Cast sizes for productions should 
not be greater than the stage can 
accommodate with 6 feet of 
distance between each 
performer 

 Rehearsal spaces should allow for 
6 feet between each participant; 
if singing 10 feet of social 
distancing is required 

 Tools/props, microphones and 
costumes should not be shared 

 Use face coverings when feasible 
 

 No theatre participation 
 All rehearsals and performances 

cancelled or rescheduled 
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Theatre, cont.  Eliminate direction that requires 
moments or effects not 
compliant with 6 feet of social 
distancing; i.e. kissing, stage 
combat, flying rigs 

 Stage makeup should be for 
individual use only and not 
shared 

 Eliminate direction that requires 
moments or effects not 
compliant with 6 feet of social 
distancing; i.e. kissing, stage 
combat, flying rigs 

 Stage makeup should be for 
individual use only and not 
shared 

 Use livestreaming or virtual 
participation as much as is 
allowable 

 No theatre participation  
 All rehearsals and performances 

cancelled or rescheduled 

Audience Considerations  Follow the current federal, state 
and local health department 
recommendations for public 
safety in community setting; i.e. 
allowing for 6 feet between 
attendees 

 Use live-streaming in lieu of 
public attendance as much as 
possible 

 Encourage the use of face 
coverings for attendees 

 Use online ticket sales if possible 
and avoid requiring physical 
tickets for entry 

 Limit numbers allowed to gather 
in common spaces to only those 
who can maintain 6 feet of 
distance 

 Limit numbers allowed in 
bathrooms at once 

 

 Decisions about allowing an 
audience at events will be made 
on a case-by-case basis 

 No in-person audience for 
events/activities  
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Audience Considerations, cont.  Avoid concessions and/or 
develop safety measures 

  

Recommendations for Other 
Activities 

 No off-site field trips 
 All extracurricular and co-

curricular activities will occur 
according to regular schedule 

 Participants must maintain 6 feet 
of social distancing 

 Use face coverings when 6 feet of 
distancing is not possible 

 Engage in individual or small 
group work as much as possible 

 If using small groups, keep the 
same cohort each time 

 A & B students will participate on 
their on-site scheduled days only 

 Performances/competition 
participation will be determined 
on a case-by-case basis 

 Participants must maintain 6 feet 
of social distancing 

 Use face coverings when 6 feet of 
distancing is not possible 

 Engage in individual or small 
group work as much as possible  

 If using small groups, keep the 
same cohort each time 

 Activities will be rescheduled or 
cancelled  

Transportation  Group transportation should be 
limited as much as possible 

 When group transportation is 
required, all activities should 
follow the district’s bussing 
guidelines 

 Transportation should be limited 
to only those participants actually 
competing 

 Avoid group transportation as 
much as is possible 

 When group transportation is 
required, all activities should 
follow the district’s bussing 
guidelines 

 Transportation should be limited 
to only those participants actually 
competing 

 Understand and communicate 
that the risk of COVID-19 
transmission increases as 
competitions move from school 
to regional to state and to 
national levels 

N/A 
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Clear Barriers/Sneeze Guards  Whenever practical, clear barriers shall be used when close contact between individuals cannot be avoided; 
i.e. reception desks, attendance desks, ticket takers, cashiers' stations, classroom tables, etc. 

Handwashing   Handwashing for at least 20 seconds is the preferred method of maintaining a clean environment  
 Based on their students, classroom and schedule, faculty shall develop and implement handwashing 

procedures 

Hand Sanitizer  Hand sanitizer shall be used when handwashing is impractical 
 Each of the following spaces shall be equipped with hand sanitizer (minimum requirements) 

1. Classrooms 
2. Building entryways 
3. Lunchrooms/cafeterias 
4. School offices with high traffic 
5. Entry points from recess 

Signage  Wash/sanitize your hands; place signage at purposeful places throughout the building to promote 
handwashing/sanitizing 

 Social distancing floor markers; social distancing markers may be used whenever students/staff/patrons are 
encouraged to wait in line 

 Pedestrian traffic floor markers; one-way floor markers may be used to encourage social distancing 

Ventilation   USD 305 shall continue to maintain HVAC controls and filters in accordance with adopted American Society of 
Heating, Refrigeration and Air Conditioning Engineers’ standards; these standards are achieved, in part, by 
automatically introducing outside air based on the occupancy in a given space 

Water Fountains  Water fountains shall be taken out of service 
 Students shall use bottle filling stations 
 Bottle filling stations shall be cleaned and disinfected hourly 

Lockers  Schools are encouraged to limit or eliminate the use of lockers 
 Lockers in use shall be disinfected daily 

High-Touch Points 
General 

 The risk of contamination cannot be completely eliminated; buildings shall determine high-touch points to be 
cleaned and disinfected hourly when the building is occupied 

 High-touch points are building features that are frequently touched  
1. Door handles 
2. Drinking fountains 
3. Faucets 
4. Copiers 
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High-Touch Points, cont. 
General 

5. Paper towel dispensers 
6. Furniture  

Overall Cleaning and Sanitization  Cleaning and sanitization of buildings is the responsibility of the STAFF of each building; adhering to a strong 
cleaning process will require teachers, staff, students and custodians to work together 

 Operations 
1. Define cleaning procedures including the frequency, equipment, materials and products to be used 
2. Provide cleaning resources to support the building’s cleaning process 
3. Train non-custodial staff on the use of cleaning chemicals 

 Building Leadership Team 
1. Prioritize high-touched areas and common spaces 
2. Develop and follow a building-specific daily/weekly cleaning plan 
3. Train staff in the safe and appropriate use of disinfecting products 

Use of Grounds and Exterior 
Buildings 
 
The CDC suggests that “it is 
impractical and an inefficient use 
of resources to spray disinfectants 
on outdoor areas.” 

 Buildings shall alternate recess times to minimize the number of 
students from different groups who use the same space at a time 

 Encourage the use of other outdoor and natural spaces rather than play 
structures 

 Students shall wash/sanitize their hands following recess 

 USD 305 shall follow guidance 
from KSDE, Saline County and the 
City of Salina regarding the 
closing of playgrounds 

Building Access to Outside Groups 
 
Allowing outside groups to use 
school facilities can increase risk to 
students and staff. 

 School spaces used by outside 
groups shall be cleaned before 
and after any use 

 The cost for the added cleaning 
shall be passed through to the 
facility user 

 Facility use requests shall be 
granted by the building principal 
and the building operator  
 

 Schools shall be closed to outside 
groups with the exception of 
XCEL 

 Schools shall be closed to outside 
groups 
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After a Confirmed COVID-19 Case 
in a Building 

 Buildings shall immediately document where the employee was working over the days leading up to their 
quarantine 

1. Spaces shall be closed off for 24-hours, whenever practical, and wait for disinfection 
2. Spaces that cannot be closed off shall immediately be disinfected 
3. Closed-off spaces shall be disinfected and reopened  
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FOOD SERVICE 
 On-Site Hybrid Off-Site 

All Meals  Frequently inform parents on how to apply for free and reduced meals; 
meals available for students based on KSDE/USDA guidance 

 Meal fees charged based on eligibility status of student 
 Frequently remind parents on process to pay for meals online in 

Skyward 
 Entrances/exits identified for students 
 Designate traffic flow; stagger use 
 Require students to wash hands prior to coming to serving line and 

after meal period 
 Ensure distancing-traffic control 

1. 6 feet distancing during pick-up and seating 
2. Tape off areas to assist in social distancing 

 Ensure proper dishwashing and use of disposable serving trays and 
utensils 

 Utilize sneeze guards or barriers on serving lines and cashier stations 
where possible 

 Post signage to encourage social distancing at all times, as possible 
 Serve single-use condiments 
 Adapt menu cycles with participation; food supply and staffing in mind 
 If self-serve, staff members supervise procedures to ensure student and 

staff safety 

 Frequently inform parents on 
how to apply for free and 
reduced meals; meals available 
for students based on 
KSDE/USDA guidance 

 Meal fees charged based on 
eligibility status of student  

 Frequently remind parents on 
process to pay for meals online in 
Skyward 

Breakfast  Serving time: building plan identified 
 Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 Ensure teachers receive pay if supervising breakfast in the classroom before duty day 
 Parents/visitors do not have the opportunity to join their child(ren) for breakfast on-site 

Lunch  Students follow social distancing guidelines to pick-up/eat in cafeteria 
 Meal periods may need to be extended 
 Students may eat outside or in classrooms, as feasible, to minimize cross-grouping 
 10:00 am to 2:00 pm serving time: building plan identified 
 Building plan for supervision of same cohort groups of students consistent with staff providing classroom 

support 
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Lunch, cont.  Ensure supervising staff and teachers a duty-free lunch or ensure staff receive pay if not duty-free 
 Schedule students in the cafeteria with minimal cross-grouping of classrooms, as feasible 
 Identify student seating with visuals on seats/benches 
 6 feet social distancing in line and when eating lunch 
 Thorough disinfection of surfaces throughout the meal period 
 Alternate seating areas to alleviate student numbers in one space; i.e. patio, outdoor area 
 Avoid sharing of food and utensils 
 Parents/visitors do not have the opportunity to join their child(ren) for lunch on-site 
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TRANSPORTATION 
 On-Site Hybrid Off-Site 

Sanitation 
 

 Frequently-touched surfaces, including hand railings, student bus seats, and surfaces in the driver cockpit 
commonly touched by the operator should be sanitized daily 

 Options for cleaning buses includes  
1. Wiping down all highly-touched surfaces with CDC-approved disinfectants 
2. High-touch areas, including door entrance railings, should be cleaned between bus routes 
3. Open bus doors and windows during cleaning to improve air circulation 

 Student hand sanitization before boarding the bus is recommended 

Student 
 

 Have assigned seating for students on all routes 
 Have individuals from the same household sit together 
 Fill the bus seats at the rear of the bus first, loading to the front to avoid students walking past each other in 

the aisle 
 Exercise caution about having students of various age groups sit together due to bullying and other issues 
 Unload students from the front of the bus first to avoid students walking past each other in the aisle 
 If the bus is not full, spread students out as much as possible 
 When possible, open the windows while transporting students to improve air circulation 
 Minimize loading times by pre-staging students for bus transportation home 
 Masks are required for all students; USD 305 will provide masks for each bus in case a student does not have 

one 
 If possible, transport medically-fragile students in a separate vehicle  

Bus Stops  Social distancing between students is recommended for all bus stop areas 

Drivers  
 

 Masks are required 
 Drivers should participate in a health pre-screener before each work shift 

Capacity  
 

 Group size should follow all local and/or state health department edicts 
 Through routing, minimize the amount of time that students are on a bus 
 Have students exit the bus as soon as possible  
 Pre-stage bus for loading outside of the bus to minimize the amount of time the students are on the bus 

Activities 
 

 No off-site field trips N/A 

Bus Modifications  Bus modifications of any kind is not allowed; this includes installing plexiglass partitions between the driver 
and students or individual student seats 
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INSTRUCTION  
 On-Site Hybrid Off-Site 

Instructional Delivery  Students will attend school in a 
traditional face-to-face model 

5. Schools will use a blend of 
traditional face-to-face 
attendance combined with 
off-site instruction 

6. If a school closure is 
necessary, online instruction 
will be used 

7. Most students will not 
attend school at a school 
building, but instead will 
learn ‘off-site’ through 
online instruction 

8. Schools will identify students 
who must be on-site to 
receive services and provide 
instruction to those students 
in very small groups 

1. Special education 
2. English language learners 
3. At-risk 

Attendance Standards  All students attend daily 
 Students who are in class in the 

building will be counted present 

 Group A 
1. Attends on-site Mon/Tues 
2. Learns off-site 

Wed/Thurs/Fri 
 Group B 

1. Attends on-site Wed/Thurs 
2. Learns off-site Mon/Tues/Fri 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures 

 When learning off-site, students 
must 

1. Document 385 minutes a 
day of learning time as 
required by KSDE 

2. Complete assignments 
3. Submit a learning log with 

student and parent 
signatures  

4. Communicate with their 
teacher to be counted as in 
attendance  
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Attendance Standards, cont.  4. Communicate with their 
teacher to be counted as in 
attendance  

 

Technology Access 
 
 

 Grades 9-12 students will be assigned a Chromebook 
 Students in grades 9-12 may take the Chromebook home 
 Students are to bring the fully-charged Chromebook to school each day that they are on-site for learning 

Technology Procedures  Schools will develop plans for 
teaching expectations for 
classroom and technology 
procedures 

 Students will be pre-taught skills 
for technology for off-site 
learning 

1. Communication protocols; 
where to find assignments, 
due dates, how to 
communicate with the 
teacher during off-site 
learning 

2. Accessing instructional 
materials 

3. Submitting assignments for 
grading 

4. Completing off-site 
attendance log 

5. Using technology programs/ 
tools 

 Help documents will be developed for students and families for any 
technology program or tools required 

 

 


